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THE WHITE HOUSE 

WASHINGTON 

June 9, 1981 

Dear Dr. Warner: 

Pursuant to the provisions of th~ "Presidential 
Records Act of 1978," I specify that access shall 
be restricted to all categories of Presidential 
records set forth in Section 2204(a) of the Act 
for 12 years after the termination of my service 
as President of the United States. 

At a later time, my staff or I will review and 
discuss with you the possible reduction of these 
restriction periods for certain categories of 
records. 

Under the conditions set forth in Section 2204(d) 
of the Act, I hereby designate Nancy Reagan and 
Edwin Meese III as my representatives with authority 
to exercise all discretion or authority granted to 
me under the Act. 

Sincerely, 

Dr. Robert M. Warner 
Archivist of the United States 
National Archives and Records Service 
Washington, D.C. 20408 



ARO 6 1981 

Dr. Robert Warner 
Archivist of the United States 
The National Archives 
Washington, D.C. 

Dear Dr. Warner: 

THE VICE PRESIDENT 

WASHINGTON 

March 4, 1981 

Pursuant to the provisions of the Presidential 
Records Act of 1978, 44 u.s.c. § 2204 (a), I specify 
durations of 12 years for all six categories of restric
tions which the Act permits me to apply to the official 
records of my tenure as Vice President. 

At a later time, my staff or I will discuss 
with you the reduction of these restriction periods 
for certain categories, when such a reduction would 
be in keeping with other statutes or executive orders 
or otherwise appropriate. 

Sincerely, 

~'2-J-
Georre73ush 



.. 

FEB 1 1 1981 

Honorable George Buah 
The Vice Preaident of the 
United State• 
Waahinaton, DC 20501 

Dear Mr. Vice Preaidents 

I appreciate your letter of February 2. I have called Mr. Untermeyer 
and I have arranged a meeting with him and Mr. Gray and Dr. O'Neill 
of my •tall. We appreciate thh opportunity and look forward to working 
with you and your a••ociate• in carrying out the proviaiona of the Pre•i
dential Paper• Act. 

Anytime we can be of •••iatance to you or your office, plea•• call upon 
u.a. 

~e~~~ 
ROBERT M. WARNER 
Archivilt of the United State• 

CC: Official File - N 
Day File - N 
NL 
RMWarner:feg:2-10-81 
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February 2, 19 2 1 

Mr. Robert M. Warner 
Archivist of the United States 
General Services Administration 
National Archives and Records Services 
Washington, D.C. 20408 

Dear Mr. Warner: 

Thank you for your letter of Jan~ary 15 
regarding the official records of the Vice ?resid~~= -

May I suggest that you meet with ~y :e ~~~ 

counsel, Boyden Gray, and my executive ass:=t~~t, 
Chase Unte rmeyer, to work out how we can best 
cooperate with the National Archi ves to e~5 ~re t~~: 
appropriate papers are p reserved. Pleas e =~1: ~r . 
Untermeyer (456-7123) at your convenience t: a=ra~=~ 
a meeting. 

We are aware of our obligations ~~de= t~~ 
Presidential Papers Act, and look forward~~ ~~rk:~= 
with you to ensure that our records are ke~~ :~ 

' . 
compliance. 

Sincerel::· , 



JAN 1 5 1981 

Honorable George Bush 
Vice PrHident-Eleet 
734 JacltaClll Place, NW. 
Wuhington, o.c. 20506 

Dur Mr. BWlht 

Please allow me to congratulate you on your election a• Vice PrNident of 
the United Statea. I look forward to aerving you and th• nation during the 
caning administration aa I carry out my reapo1111ibilitiu to control Govem
ment paperwork and to preserve our nation's permanently valuable recorda. 
I am particularly eager to provide any possible advice and aeaistance to 
you and your staff concerning the ofticial records of your Vice Presidency. 

The reoords that you and your staff create will be not only usetul working 
tools for yourduring your term of office but also, in the future, will 
provide invaluable historical documentation. As soon as possible following 
your inauguration, we reconmend that you designate a member of your staff 
to work with the National Archives to ensure full preservation of these 
materiale. 

As you know, m1der the Presidential Records Act of 1978, the records that 
you and your staff create relating to your Vice-Praaidential duties will be 
the property of the United States. Under the act, your responsibilities 
are the same as thoae of the President in respect to his record•. 

We look forward to working closely with you and your staff to carry out 
provisions of the act and to ensure preservation of the recorde of your 
Vice Presidency and their eventual deposit in an appropriate repository. 
We hope that you and your staff will not hesitate to contact me or 
Dr. James E. O'Neill, Assistant Archivist for Preaidential Libraries 
(523-3212), for any further information or assistance we may be able to 
provide. 

Sincerely, 

~~ 
Archivist of th• United

7
States 

NL:MDaniels:sb 1/15/81 
cc: Official file - NL 

Reading file - NL · 
N 



May 14, 1982 

MEMORANDUM TO : DAVID WA LLER 

FROM: MARI E AL LEN 01~ 4tJµV 
PR ES ! E TI AL RECORDS STAFF 

ATIO AL ARCHIVES 

SUBJECT: PRESI DENTIAL GIFTS 

This memorand um · s in response to your inquiry concerning 
when the Nation a Ar c ives will make available to the 
public a list ing o f th e gifts to the President from 
domestic and n o n - o ff i cial foreign sources. 

During the Admini s t ration, the Archives stores these gifts 
as a courtes y tot e Wh ite House, but has no authority 
for processi n g t e . Th e only list of the items prepared~ 
during the Admini s t ration is an interim list produced by 
the White Ho u se Gi : t Un it . After the Administration, if 
the gifts are c v ere d by the Presidential Records Act, 
the Archives wi _ ? r o cess the gifts and the list in 
accordance wit . e r equir~ments of the Presidential 
Records Act ( 44 .S.C. 2201 ~- ~). A list of 
gifts must be ~ace a v a i lable to public requests at a 
point five yea r s af t er the end of the Administration, 
and may wel l b e p r ovide d earlier if processing procedures 
and priorit i es pe r it . ( 44 U.S.C. 2204(b)(2)). 

It might be a ppro?r ~a e to note here that there is no 
specific sta t to r y re qui rement for the publishing of a 
complete li st of a om estic gifts, in contrast to the 
requirements f o r i s in g publicly official foreign gifts 
and persona l gi :~s re c a i ned by the President. The general 
listing is a ma jor tas k, probably encompassing more t~an 
16,090 items. 

There has, in th e p as t, been some question as to whether 
the gifts fro m domes ti c a n d non-official foreign sources 
would be consi d ere d records under the Presidential Records 
Act or would b e c on s · d ere d personal property to be donated 
by the Preside nt t e Na ti onal Archives at a later time. 
You have indi c a t e d to e t a t those items presently ~eing 
stored in arc iva l s t rag e space will be considered 
Presidential re co r d s as d ef in ed by the Act. 



Th e ' J f f i c e o f t h e Co n 5 e l t o t h ~ P re s i d e n t h a s i n q u i r e d 
,.' r1 t.: r, t ·\ 1 e: N a t i or. ~ 1 ;._ r c h i v e :-; w i l 1 ma k e a v a i 1 a b 1 e to t h e 
public a co rnolete isting of the gifts to the President 
f rom domestic and non-offi cial foreign sources. 

During the Ad i n· stration , the Archives stores these gifts 
bu t has no aut h ority for p rocessing them. The only list 
of the items during the Administration is an interim list 
produced by the White House Gift Unit. After the 
Administration, if the gifts are covered by the Presidential 
Records Act (44 U.S.C. 2201 ~- ~->, they 1~V.~ be 
proce~sed a nd a verifi ed list produced no~~ than 
five years after t e end of the Administration. The 
Presidential Records Act allows the Archives a five year 
period for initial proc essing (44 U.S.C. 2204(b) (2)), 
in which most if not all of the records will be closed. 
After that period, th e list of gifts will be completed 
in accordance with priorities in processing established 
by the Nationa Archives. 

It ~i ght be appropriate to note here that there is no 
specific sta t tory requirement for the publishin~of a 
compl ete list of a 1 domestic gifts, in contrast tot 
requirements for istin g publicly foreign gifts and personal 
gif ts reta ined · y the President. The general list is 
a major task, probably encompassing more than 16,000 
i tems, and will be produced by the Archives in the normal 
course of processing Presidential materials after the end 
of the Administr tion. 

There ha s, int e past, been some question as to whether 
th e gifts from do estic and non-official foreign sources 
wo uld be considered reco rds under the Presidential 
Records Act o r wold be considered personal property to 
be later donated byte President to the National Archives. 

-"f°he Counsel's Office as indicated to me that those 
itP.ms pres ent ly being stored in archival storage space 
wil l be cons idered Presidenti al records covered by the 
Act. 

:-L\ ~- I E B . A LL EN 
~r~~identi al Records Staff 
·: .~ti o :ial Archives 

l 



April 7, 198.l 

MEMORANDUM TO: 

FROM: 

SUBJECT: 

HELENE VON DAMM 
ASSISTANT TO THE PRESIDENT 

MARIE ALLEN 77f-Jt.U.J~ 
PRESIDENTIAL LIBRARIES OFFICE 

PREPARATIONS FOR RONALD REAGAN PRESIDENTIAL 
LIBRARY 

Thank you for taking the time, several weeks ago, to discuss 
briefly the future Reagan Presidential Library. As you 
requested, I've drafted this memorandum listing the 
preparations that we think are desirable and necessary, 
during the Administration, for the Library. I'd appreciate 
your comments concerning these ideas and your suggestions 
as to which White House Staff members would be the most 
appropriate contacts for our various programs. A list of 
decision items is included at the end of the memorandum. 

I. Background 

Apparently, the idea of a Presidential Library originated 
with Franklin Delano Roosevelt. A dramatic increase in the 
number of incoming letters to the White House during the 
New Deal era (from approximately 400 a day during the 
Hoover years to some 4000 a day) impelled President 
Roosevelt to look for new ways of caring for his papers 
after his Presidency. The sheer quantity of his papers 
made it impossible for him to follow the usual practice 
of Presidents, which was to take their papers home after 
the Administration. After consulting with ' prominent 
historians and archivists, President Roosevelt announced 
his plan for a special archival institution -- subsequently 
named the Franklin D. Roosevelt Presidential Library --
at a press conference on December 10, 1938. Congress 
approved the Roosevelt plan in 1939 and then passed 
legislation in 1955 (65 Stat. 695) to provide for the 
acceptance and maintenance of libraries for other 
Presidents under the same general terms as it had adopted 
for the Roosevelt Library. Today the Presidential Library 
system, administered by the National Archives, includes 
archival institutions for the following Presidents: Herbert 
Hoover, Franklin D. Roosevelt, Harry S. Truman, Dwight David 
Eisenhower, John F. Kennedy, Lyndon B. Johnson, and Gerald 
R. Ford. ~he Nixon and Carter papers are administered 
also by the National Archives, but they are not organized 
yet as Presidential Libraries. Under the terms of the 
1939 and 1955 legislation, the President is responsible 
for raising the funds to purchase, or otherwise acquiring, 
land and a building for the Presidential Library. The United 
States Government, through the National Archives, then 
assumes responsibility for administering the institution 
and paying all other costs. 
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Under the terms of the Presidential Records Act of 1978, 
effective January 20, 1981, the official records of the 
Presidency are the property of the Federal Government from 
the time of their creation. Previously, the records were 
deeded to the Government by fo+mer Presidents, together with 
the land and building for the Library. We do not anticipate 
that the Act will cause any major changes in the current 
system for the establishment of Presidential Libraries. 

Since 1967, the Presidential -Libraries Office has maintained 
a small staff of archivists in the White House complex to 
work toward improving the quality of Administration 
documentation and plan toward each future Presidential 
Library. At the end of each Administration, one or more 
staff members from this office accompany the Presidential 
records when they leave Washington, DC for storage pending 
the creation of a Presidential Library. These staff members 
begin the processing of the records and assist the former 
President and his staff with information requests. 

The director of the Presidential Library system is Dr. James 
E. O'Neill, Assistant Archivist for Presidential Libraries. 
The White House branch of the Presidential Libraries Office 
is directed by Marie Allen. 

II. Current Responsibilities 

The White House unit of the Presidential Libraries Office 
is currently involved in a variety of activities related 
to Presidential records: 

--Packing, storing and retrieving Presidential gifts 

Several years ago, the Archives discovered that 
gifts to the President from foreign and domestic 
sources were not being packed well enough, 
after acknowledgement, to avoid breakage or other 
damage during transit to a Presidential Library . 
We now provide one or two staff members to pack 
the gifts in the White House with all appropriate 
safeguards. At about two-week intervals, we transfer 
the packed gifts to specialized gift storage areas 
at the National Archives Building on Pennsylvania 
Avenue. We also return gifts from storage to the 
White House upon request from the White House Gift 
Unit. 

--Implementing Presidential Records Act 

The Archives has several statutory responsibilities 
for Presidential records during the Administration, 
as well as a general obligation to assist the White 
House in all matters related to official records. 
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I have already submittc~ reports to the Counsel's 
Office, at their request, and participated in 
discussions concerning the Act with staffers in 
the Counsel's Office, Central Files, Presidential 
Correspondence and the Gift Unit. The Archives 
has the responsibility for writing regulations 
implementing the Act, · and I will be drafting these 
during the next year. 

--storing and retrieving records for White House Central Files 

At some point in every Administration, the 
Presidential records fill up all of the EOB storage 
rooms, and Central Files asks the Archives to 
provide additional storage areas. We make 
available secure storage rooms in the National 
Archives Building with alarm systems suitable 
for classified as well as unclassified records. 
We are already preparing and reserving these 
storage rooms in anticipation of future needs. 

--Assisting White House Staff in securing information or 
copies of records from Presidential Libraries and from 
the National Archives 

We are already answering occasional questions 
from staffers, and expect to receive more inquiries 
as our services become more weli known. In the 
past several days, we compiled a history of the 
President's official White House Office, at the 
request of Ed Meese, and histories of the EOB 
and Camp David, at the request of John Rogers. 
We secured information and photographs 
concerning the history of the White House Easter 
Egg Roll for a new White House brochure. 

--Providing one staff position for the compilaQbn of the 
Daily Diary 

From the time of the Nixon Administration, the 
Presidential Libraries Office has contributed 
significantly to the maintenance of the President's 
Daily Diary. This Diary is actually a detailed 
record of the President's official appointments, 
including the names of persons present in 
Presidential meetings or social events or telephone 
calls. Currently, we provide one salaried position, 
located organizationally in the Scheduling Office, 
for a staffer assigned to compile the Diary. We 
have found that the Diary is an extremely important 
information resource for the former President and 
for researchers at the Libraries. 
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--Creating a book collection for the Reagan Library 

We have already begun to prepare purchase orders 
for books about the First Family and the Reagan 
Administration. These books will be the nucleus 
of the book collection at the future Reagan Library. 
When possible, we'd appreciate receiving donations 
of books for this collection. 

--Assisting with the audiovisual documentation of the Presidency 

Audiovisual records (photographs, audiotapes, videotapes 
and film) require special storage conditions with 
appropriate temperature and humidity levels. We provide 
special storage areas for Presidential audiovisual 
records accumulated by the White House Communications 
Agency and the Naval Photographic Center. We maintain 
finding aids for these materials and retrieve individual 
items upon request by WHCA or the Naval Photographic 
Center •. 

We have also begun working with Joe Holmes, who is 
preparing periodic documentaries of the Reagan 
Presidency. We've provided Mr. Holmes with copies of 
tapes from other Presidential Libraries and discussed 
with him some of the new ways in which we could use 
audiovisual means of documentation . for the Reagan 
Administration. 

--Assist other Archives units in the White House complex 

The Federal Register, which is also part of the 
National Archives, maintains an office in the EOB 
which publishes the Weekly Compilation of Presidential 
Documents, the Public Papers of the President, and 
indexes to Presidential press releases. We work 
closely with this unit on a variety of tasks. 

Possible Additional Activities 

As you can see from the above, we are already busy with a 
variety of activities on behalf of the Reagan Library. We 
would like to do an even better job, however, and engage 
in many more activities. Some of the possibilities for 
additional · activities on behalf of the future Reagan Library 
are listed below: 

--Advising White House Staff members concerning the importance 
of the documentary record of the Administration and the 
requirements of the Presidential Records Act 
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Although we are advising staff members upon 
request now, we could accomplish this objective 
in a more systematic way. Working with the 
Counsel's Office and White House Central Files, we 
suggest the following specific activities: 
(1) A briefing at a Senior Staff meeting 
(2) Training courses for secretaries/administrative 

assistants in recordkeeping techniques 
(3) Handbook on Presidential records 
(4) Survey of recordkeeping practices in staff offices 

to identify problems and provide assistance 
as needed 

(5) Encouragement of private diary-keeping by the 
President, First Lady and staffers 

(6) Initiation of "historic event" memoranda. 
After major foreign or domestic events, specific 
staffers would be asked, perhaps by the Chief of 
Staff;~write detailed descriptions of the events 
f~om their perspectives. These memoranda would 
be maintained in a special historical file, perhaps 
by the Staff Secretary or personal assistant to 
the President. 

--Recommending preservation actions 

Although this activity may be accomplished in conjunction 
with the records survey listed above, we think it 
important enough to discuss separately. The records 
maintained in Central Files are well preserved, but 
the many other records in staff offices are frequently 
stored in hazardous locations, subject to fire or 
water damage, or are stored in inefficient and 
expensive ways. 

One example of a more efficient storage method might 
be applied to the dictabelts used by the President in 
preparing responses to his mail. Staffers in the 
Presidential Correspondence unit feel that the dictabelts 
should be erased and used again, because of the 
replacement expense, and yet they are reluctant to 
lose the audio record of the President's voice relating 
stories and incidents for response letters. Archives 
audiovisual experts could periodically copy the 
dictabelt tapes onto large reels for storage purposes 
and still return the dictabelts for reuse, with a 
significant savings in equipment costs. 

We recommend that a team of preservation experts examine 
the permanent quality of the paper and ink used by the 
President and his staff. Archives experts should be 
included in this team, as well as those from other 
agencies. 
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--oral history programs 

Each Presidential Library has conducted oral history 
programs in order to ~nhance the paper records with 
the sounds of voices and the substance of personal 
recollections of members of the Administration and 
the President's family. Most of these programs 
are initiated after the end of the Administration. 

We have conducted tape recorded interviews during 
past Administrations with (1) departing members of 
the President's staff and (2) members of the 
President's and First Lady's families. We interviewed 
departing staff members because it was cost efficient 
to interview them in Washington, DC before they left 
the city for other job locations. We interviewed 
family members on the subject of family history 
for the biographical sections of the Presidential 
Library. 

We would like to continue the staff and family 
interview programs, if the President wishes us to 
do so. 

--Solicitation of materials to supplement the official records 
in the Reagan Presidential Library 

The success of the Reagan Library as a research 
and archival institution will depend partly on 
the quality and quantity of additional materials 
donated to the Library to supplement the official 
records. We can start now to accumulate these 
materials, when they are not already located in 
archival institutions, and to compile solicitation 
lists. Particularly valuable are the pre-Presidential 
papers of the President, relating to his several careers, 
and the papers of the President's family, staff and 
associates. 

--Coordination of computer-produced records 

The Presidential Libraries are entering a new era 
in which machine-readable records will constitute 
a major portion of Library records. The transfer of 
the computer records of the Carter Administration was 
not as smooth or efficient as it could have been 
with more advance planning~ The Archives needs to 
be involved at an earlier point in the White House 
standards for computer programs, choice of machines 
and software packages, and organization of data, 
if the Archives, through the Presidential Library, 
is to carry on these programs after the Administration. 
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In order to plan more effectively for the 
utilization of computer programs, we suggest the 
establishment of a computer records committee. 
This committee would include representativ~s from 
ARchives, Central Files, OA, Counsel's Office, 
and other units using computer services in the 
White House. A senior staff member should chair 
the committee in order to provide authority 
necessary to accomplish committee recommendations. 

--Meetings between Archives and White House officials 

Each Presidential Library is an extension of 
the personality and personal style of the 
President it honors and memorializes. Archives 
officials planning the Library could do a more 
efficient job, and a job more in keeping with 
the President's wishes, if they could be 
informed, at a early date, concerning the 
President's ideas and goals for his Library. 
The appropriate Archivei officials for such 
meetings would include Dr. James O'Neill, 
Assistant Archivist for Presidential Libraries, 
and Dr. Robert Warner, Archivist of the United 
States. The establishment of such a dialogue 
early in the Administration would, we believe, 
significantly expedite planning for the Library 
and enhance the quality of documentation of 
the Reagan Presidency. 

IV. Conclusion 

At some date in the future, the former President, in 
cooperation with the National Archives, will establish the 
Ronald Reagan Presidential Library. I know that there are 
many more immediate items on the President's calendar. 
Nonetheless, I feel that the quality of our present 
preparations for the Library are important and I appreciate 
your comments and your assistance. 



. ... .. 

SUMMARY OF ACTION ITEMS 

The National Archives should seek to advise the White House 
staff concerning records responsibilities (in conjunction 
with Central Files and Counsel's Office) through 

(1) Briefing at a Senior Staff meeting 

Yes No 

'(~) Training courses 

Yea No 

( 3) Handbook on Presidential records 

Yes No 

( 4) Surveys of recordkeeping practices 

Yes No 

( 5 ) Initiation of "historic event" memoranda 

Yes No 

(6) The senior White House staff member with 
oversight responsibility for these activities 
is 

The National Archives should carry out the following preservatiori 
activities: 

(.1) Survey staff offices 

Yes No 

(2) Transfer the President's correspondence dictabelts 
to larger storage reels 

Yes No 

(3). Study the preservation quality of the paper and 
ink used by the President and his staff 

Yes No 

The National Archives should carry out the following oral history 
programs: 

(1) exit interview program 

Yes No 
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(2) family history program 

Ye .s No 

The Archives should actively seek materials to supplement 
the official records in the Reagan Library. 

Yes No 

If Yes is checked, our contact for compiling 
solicitation lists should be 

The Archives should assist in the establishment of a 
Computer Records.Committee 

Yes No 

Archives officials should meet with the President and/or 
Senior Staff members to discuss the President's ideas and 
goals for the Reagan Library 

Yes No 



.-
OFFICE OF ADMINISTRATION 

Washington. D.C. 20503 

March 30, 1981 

MEMORAi.'lDUM FOR: Albert Ossman 
Marie Allen✓ 
Robert Linder 

FROM: Sarah T. KadeJ,-.,.,/4 /. j__~_.,t,"......_ 

SUBJECT: Machine Readable Presidential Records 

I felt it necessary to follow up on Dr. James Carmon's 
meeting with White House, OA and NARS staff on Friday. 
In order to prevent problems he described from repeating 
themselves, we should establish a task force as soon as 
possible to: 

1. Review Dr. CarI!lon's recommendations 

a. need to establish early in each Administration 
standards for ADP support. 

b. look at critical requirements of successful 
ADP support program and assure that basic 
design is good; compatibility among systems, 
formats and software is met; and that docu
mentation is always available 

c. involve GSA/NARS very early in helping to de
fine documentation requirements. 

d. avoid quick and dirty systems outside the 
general standards. Expenses saved at beginning 
will be much higher later when resources are not 
as readily available. 

2. Work with WHCA, WHO and others to develop standards 
which are implementable, yet effective. 

3. Develop with GSA/NARS acceptable formats for 
archival material. 

· 4. Determine a long term oper&~:ng plan involving 
systems, equipment and costs. 
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The task should include senior White House staff person 
concerned with Presidential Records; a NARS staffer; OA, 
WHO and WHCA representatives as well as individuals from 
the various major records processing units as appropriate. 
A general counsel should be available on an AD HOC 
advisory basis. 

If systems are properly designed, formatted and documented, 
the machine readable files should be available for immediate 
use following an administration. 

cc: Ralph Bledsoe 
• 
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December 4', 1980 

Honorable Ronald W. Rea1an 
1726 M Street, NW. 
Waahtngton. DC 20036 

Dear Oovernor Reagan: 

Pleue allow me to congratulate you on your election a• Pl'e■ldent of the 
United Stat.a. I look forwari to ••nlna you and the nation a• the cuatodian 
of our country'• hhtorical record. A fftW year• a10 when I wa• on the 
faculty of the Univerlity of Michigan, I worked with Preaident Ford on the 
handling of hie paper• and the planning of the Ford Library, whoae Mu.aewn 
you aaw under conatruction in Grand Rapid•. 

As you probably know, your adminbtration will be a hiatoric one in regard 
to the way Preaidential record• are maintained. On january 20, 1981, the 
Preaidential Record.a Act of 1978 take• effect. Thi• act provide• that 
almoat all of the record.a created by you and yoUl' atafi, •• well a• tho•• 
created by the Vice P reaid.m and hi• ataff, are th• property of the United 
Statee. lmplernent:Ltio:n of the act will require ch•n1•• ln the way record• 
have traditicma.lly been maintained in the White Houae. 'nlua, what h 
done with your record.a will be precedent•••ttins. 

We at the National Archive• are prepared to help you and your atall ln 
eve!'y poaaible way to carry out the proviaiona of the Preaidential Record• 
Act and to aaaiat in it.I implementation. The reaulta ahould be a aplendid 
hiatorical record of your ~drrdui•tration that will become a part of the 
ongoing hhtorical heritage of the American nation. 

Plea•• let ua know with whom we ahould work in aa■iating your admtni•tr~tion 
in th••• reaponaibilitie•. 

ROBERT M. WARNER. 
Arcblvt■t of the United Statu 

CC: Official File - NL 
Day File - N , A 

L 
RMWarner:feg:12-4-80 

. ,, 



Briefing paper 
Liaison Office 

Proposal 

1,-»-: /!vt;;v /,;~ 
on Proposed Reorganization of Presidential Librarie/5,t<-- I /J 

c1~-

John Rogers want s space presently occupied by the Liaison Office 
in Room 415 of th e Old Executive Office Building. He has proposed, 
through Theresa El ore and Biff Henley, that the 4-person Liaison 
Office be abolished a s an independent unit, that Marie Allen and 
Rod Ross repo r t dire ctly to Biff Henley (Director, Office of Records 
Management) a nd that Hea ther Paisley-Jones and Lisa Auel report 
directly to t he i te House Gift Unit. Rogers has indicated that 
the alternative to a cce ptance of this proposal is the closing down 
of all office pr ogr a:::is and the moving of the four personnel out of 
the EOB. 

Description of Li a ison Office 

The Liaison office is a fi eld unit of the National Archives' Presidential 
Libraries Off ice , accocplis h ing agency functions and responsibilities 
within the White House co~p lex. The office maintains an informal 
reporting re latio sip to the office of Edwin Meese, the staffer appointed 
by the Pres ident too ersee matters relating to the future Reagan Library. 
The official · report'ng channe l s for the office are to the Assistant 
Archivist for Preside.; tial Libraries, National Archives. 

Problems with Rogers Proposal 

o Conflict of interest involving Presidential Records Act 

Under the Act, t he Liaison office reviews and samples 
r ecords reco end ed for disposal by the White House Office 
of Records Mana gement. The Archives may object to any 
pr opos ed disposal by written objection to the White House 
Office or to two des i gnated corrunittees of the Congress 
(44 O. S.C. 2203) . This oversight role could not be 
accocplished if there were a formal reporting requirement 
fo r t he Liaison Of f i ce to any White House staff unit, and 
e spe cially to t he Office of Records Management. 

o Contractu/al pr oblecs with exit i~terviews 

The exit interview program utilizes deeds in many cases 
between the interviewee and the National Archives, donating 
a n in te rview fo r placement in the future Reagan Library. 
The Of f ice of Records ~anagement could not supervise contracts 
of t his type. 

o Contradiction o f i nfon:ial reporting channels established by President 

I n 1981, t he Pr es iden t designated Edwin Meese as the staffer 
wi t h oversigh t r e s ponsibility for all programs related to 
planning the f utu re Reagan Library. The Liaison Office has 
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s ought approva l from Mr. Meese for programs related 
t o the Libra r y , and has been available for advice 
a nd assistance for questions arising in this area. 
Changing the reporting requirements for the Liaison 
Office would seem to contradict this established 
line of responsibility. 

o Confusion of lines of re s ponsibility for gifts 

Fev terials in the White House complex are as subject 
to suspicion from the media as the gifts received by 
the President . The Archives takes responsibility for 
conservation of the gifts (using Archives fumigation 
tanks), packing in crates and boxes, and storage at 
the ati~al Archives. The Archives uses two technicians 
on teI::porary, IO-month, appointments (Paisley-Jones and 
Auel) for the actual packing. The Rogers proposal of 
splitting these two temporary employees from their 
supervisors raises a number of questions about the 
resu ting lines of responsibility and accountability. 
The Arc ives cannot take responsibility for a list of 
itec.s supposed l y packed in a box, if Archives employees 
have o verified that the lists are correct. ~ 

~rct! 2f~t f ~els that J.t would be better to remove the 
fro any and i°ll responsibility for gifts, rather 
ur the lines of accountability and responsibilit y . 

o Outreach prograns o: ·aison Off ice are better administered under the 
guidance of the o::·ce of Ed\olin Meese 

Other options 

The ia~so Office's outreach programs to the Cabinet 
officers and the heads of independent agencies would be 
outsice the area of the White House Office of Records 
Haag t, and could not benefit from their oversight. 
The . ersonal papers solicitation programs are most 
appropriately approved and administered by Mr. Meese's office. 

o If t he particular roo~ occupied by the Liaison Office has become the 
genesis fort ·s reorganization issue, it could be pointed out that 
there is another appropriate r oom on the same floor that is now 
empty, Room 460. 

o If the Lia ison Office cannot con t i nue to exit as an independent unit 
in the EOB, the perso el should move to ·Archives. If the staff can 
retain building passes, o e parking permit, and desk space somewhere in the EOB, 
they could attecpt to retain some programs from the Archives base with 
freq uent t r ips tote EOB. 

ir. l~ 
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