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Vested Annuity Right: Five Years of Civilian Government Service

If you have completed five years of civilian government service,
you have a vested annuity right. Most military service counts
toward retirement, but in all cases an employee must have had

¢ least five years of civilian service in order to be vested.

A vested annuity right means that you may retire at the fol-
lowing ages, and receive an immediate annuity, if you have at
least the amount of Federal service shown:

Earliest Years of
Age Service Remarks
62 5 None
60 20 None
55 30 None
Any* 25 May retire voluntarily in major
50%* 20 reduction in force situations as
determined by the Office of
Personnel Management
Any* 25 Separation must be involuntary
50% 20 without ¢ 1se
Any 5 Must be totally disabled

*Annuity is reduced if under age 55.

In order to be eligible for an immediate annuity at any age
with 25 years of Federal service or at age 50 with 20 years
of Federal service, your separation from the Federal Govern-
ment "must be involuntary without cause'”. In the case of
White House staff, a change of Administrations is considered
involuntary separation. 1In the category of 25 years of
service and any age, an immediate annuity will be reduced

by 2 percent a year for every year under the age of 55.

For the category of 20 years of service and age 50, an
immediate annuity will be reduced by 2 percent a year for
every year under the age of 55. However, if you are involun-
tarily separated at age 55 or older with 20 years of Federal
service, there will be no percentage reduction in an immediate




1f you leave after completing at least five years of service,
but before you are eligible for an "immediate' annuity, you
will be entitled to a "deferred" annuity at age 62. A survivor
annuity can be provided under either an "immediate" or a
"deferred" annuity. However, if you die before age 62 under

a "deferred" annuity, no irvivor annuity can be paid. Instead,
your deductions will be paid in a lump sum to your desi: 1ited
beneficiary or to your heirs.,

Your basic annuity is computed on the basis of your length
of service (which includes unused sick leave if you are
retiring on an immediate annuity) and "high-three' average
pay. Your "high-three" average pay is the highest average
basic pay you earned during any three consecutive years of
service.

The general annuity formula is as follows: (a) 1-1/2
percent of your "high-three' average pay times five years
of service, plus (b) 1-3/4 percent of your "high-three"
pay times years of service over five and up to ten, plus
(c) 2 percent of your "high-three" - y times years of
service over ten. Annuities may also be adjusted on the
basis of future cost-of-living increases.

If you take your deductions out of the retirement fund

. when you leave the Government, you may put the deductions
back into the fund with interest at any time that you
re-enter Government service but before you are actually
eligible for annuity payments. If you leave your deduc-
tions in the retirement fund when you leave the Government
and later decide that you want a refund, a refund will
be made, provided you are not already eligible (or within
31 days of being eligible) for an annuity at the time you
apply for the refund.

IT. Payment for U-—sed Annual Leave

A. Executive Tevel Appointees

Executive Level Appointees do not accrue annual leave.
However. ; in Government









employee must have been involuntarily separated from his or her

job. As noted earlier in this memorandum, the change in Administra-
tion constitutes involuntary separation for staff members. Staff
members who intend to su it resignation letters to the President
may do so and still be considered involuntarily separated for pur-
poses of unemployment compensation.

The law of the District of Columbia will govern benefits available
to White House staff members, though you may apply, if you wish,
in your state of residence.

(2) Civi' §~~wice Eligihititv far White House Staff Members

Pursuant 5 C.F.R. 315.602, White House staff members, who are paid from
White House Office i »ropriations may be eligible for appointment to the
Federal competitive service on a non-competitive basis under the following

conditions:

A. The staff member must have served at least two.aggregate years on
the White Hou : and/or VP staff;

'

B. The White House staff member must be fully qualified for the agency
position;

C. The White House staff member must begin the job in the Federal Agency
withor a single day's break in Federal service.

White House staff members who have acquired civil service status during
some period of their past Federal employment may be eligible for
non-competitive reinstatement to any position in the competitive civil
service for which they meet the experience and other requirements.

;sistance will be provided to departing staff members in seeking
other employment. Further information on the scope of this effort
will be provided later.

Staff members who are interested in further information about the above
procedures should contact the White House Personnel Office, on extension

2260.



THE WHIT HOU E

WASHINGTON

November 10, 1980

SEMORANDCY FTOR CABINET AND AGENCY IZADS

FROM: JACK WATSON
. |
SUBJECT: Au Orderdy Transition of the Presidency
( f
\.-'/
“he purpose cf tlhis memorandum is to confirm and clarify
Srezident' tastructions given last week regardlng the &
The Presidentizl Transition Act of 1963 is intended to §
“... tne orderiy transfer of the executive power in =2onn
with the czpivation of the term of office of a Prasident
ineuguracion of a new President...." The Act states:
"The =na<tionai interest requires that such transitic
in the cifice of the President b2 accomplished :0
t0 assure contineity in the faithful execution oI
awg ard in -he conduct of the affaivs of the Fade

domestic and foreign.’
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As vou keow, the Presaident nas asked me to
dinator of the traansition < forc on als beha
Wnite Houce Staff Director, will be worwing
the tranrsition, as will Harrison Wellford,
OMB. s so0o00 ag Covernor Reagan ofiiciallw
tioa reprasentative(s) for voaur ag sency, Lo
nemes Lo vou I am plannoing to meet with Go
e transition, Ed Meese, on wednesdaw,
shouvid raceive the ncemes at that time.
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The tramsitivn briefing materials vou arcre propiairing shou
cise and ccntain infuormacion that wilil be of immediave u
to che ipcoming officials. Tt would not be fenitful, 1n

Ty way pcsseinila, Jitnou

thcoming in evers; ¥ ,
the n2w pecple under mountains of briefiang bocks and pap

orm and contaent of tpe svacsicion bHr
termined by each agencv, thrse Tater
et forth in the szttacrment oo rhis

Although the exact f
mat:zrials will be ae
cover the subjects s
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At

Subjects for Traneitinn Materials

Agency missions, programs, and statutory authorities.

Basic organization and functionms.

1 pgetary and financial information.

Persc @1 policies and administratic « nature and tenu: of
appointment to major positions, conflict of interest, compensation
and benefits, supporting services.

Key senior career personnel.

Significant interag :y relationships.

Significant intergovernmental relationships.

Budget and appropriation processes.

Legislative processes, including legislative clearance requirements.

Issues and priorities, with emphasis on matters requiring immediate

decision and those requiring action during the first quarter of 1981,



The Pre: lent and his Administration are, of course, fully re-
sponsib. for the exercise of all governmental responsibilities
until the President-elect assumes office on January 20, 1981.

As the —cesidential Transition Act states, one of our primary
goals is to '"minimize any disruption which could produce results
detrimental to the safety and well-being of the United States
and its people."

Please submit to my office a brief progress report on your
transition efforts on November 15, 1980, and each two weeks

thereafter.
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The agency head should personally approve the use of any detailees.
In order for us to maintain a complete record of transition
services, you are requested to include in your transition progress
reports, a 1list of the detailees whom you have approved. Please
report any decision to deny a request for detailees to Harrison
Wellford, Executive Associate Director of OMB.

Request »>r detailees 10uld be discussed by the respective
trar ition officers for the agency. Formally, the request must
be transmitted to the agency head in writing, and signed by

Mr. Peter McPherson or Vernon Orr (or their designee) with

a copy to the Comptroller of GSA (Mr. Raymond Fontaine).



(The fc™lowing is 1 o>roduct '>n T tl 1's3t ¢ ‘nor

tagan' transition team as furnished to Jack Watson by
_ 1 Meese:) ‘

Willi; o E. Timmons, Deputy Director of the
Transition, is responsible for the Office of
Executive Branch Management.

Frank A. Whetstone is the senior advisor to
this office and Stanley Ebner is Coordinator.



The following is a listing of Exec tive Branch agencies
and the Director responsiblﬂ»for teams to be assigne 0
them. The groupings are for the adwministrative cony -

1ce of the transition staff only and have no policy
implications.

NATIONAL SECURITY GROUP

Dr. David M. Abshire
Department of State
Department of Defense
Central Ingelligence Agency
International Development Cooperation Agency
Arms Control Disarmame¢ :© Agency
International Communication Agency
Veterans Administration
International Bank for Reconstruction and Development
Overseas Private Investment Corporation
Foreign Claims Settlement Commission
Board for Internmational Broadcasting

RESOURCES AND DEVELOPMENT GRNTT®

Richard Fairbanks
Department of Agriculture

-- Department of Energy -
Federal Energy Regulatory Commission
Department of -.the Interior
Environmental Protection Agency
Nuclear Regulatory Commission .
Alaska Natural Gas Transportation System
Commodity Futures Trading Commission
Farm Credit Administration
Tennessee Valley Authority
Syn-Fuels Corporation -
Office for Micronesian Status Negot "itions
National Aeronautics and S; :e Administration

HUMAN STPVICES GROUP
Elizabecn Dole
Department of Education
Department of Health and Human Services
Department of Housing and Urban Development
{
(% B rvices Administration
Federal Council on Aging
National Credit Union Administration







Team leaders report to one of five Group Directors

who manage
Department

Department
Department
Department
I »rartment
Department
Department
Department
Department
Department
Department
De; rtment
Department
Department

issues clusters.
team leaders are:

of State: Robert E. Neumann

of Defense: William Van Cleave

of Treasury: Gerald L. Parsky

of Justice: Richard Wiley

of Interior: Richard Richards

of ‘Agriculture: Richard Lyng

of Commerce: Calvin J. Collier

of Labor: Richard Shubert

of Health and Human Services: Robert Carleson
of Housing and Urban Development: Gerald Carmen
of Transportation: Arthur E. Teel

of Energy: Michael Halbouty

of Education: Loreli Kinder

Team leaders for agencies and. independent commissions,
as well as members of the departmental teams, will be
announced later.



THE WHITE HOUSE

WASHINGTON

November 17, 1980

MEMO. NDUM FOR WHITE HOUSE OFFICE STAFF MEMBERS AND
HEADS OF ALL EXECUTIVE OFFICE OF THE
PRESIDENT ELEMENTS

ow
FROM: LLOYD N. CUTLER f‘ /}/C -

SUBJECT: DISPOSITION OF PRESIDENTIAL PAPERS
BY DEPARTING STAFF MEMBERS

¥V’ " in the next few days, tI' Pre¢ Ldent will review and
approve procedures to be followed for the disposition of
"Presic¢ 1tial papers" originated or received during his
Administration. A memorandum defining "Presidential" and
"Personal" papers and their proper disposition will be
promulgated at that time. Until that memorandum is cir-
culated, no papers or documents should be removed from the
White House or destroyed.

If you have any questions in the interim, please direct them
to Michael Cardozo or Philip Bobbitt in the office of the
Counsel to the Presi " :nt.




THE WHITE HOUSE

WASHINGTON

November 17, 1980

MEMORANDUM FOR THE HEADS OF

DEPARTMENTS AND AGENCIES

As a part of our transition process and the development

cf archival records, please prepare a sur ary of major
accomplishments during this Administration in your agency's
area of jurisdiction. These summaries should highlight,

in no more than ten pages, the achievements which represent
significant acccmplishments or noteworthy changes of direction
in public policy. Add any personal comments or suggestions

. you might have.

Please direct these papers to the attention of the President
by Friday, December 12. They will be handled confidentially,
as appropriate.

c/v a7ﬁ78ﬁ1—/

Jde H. Watson, Jr.
Apgsistant to the President






MEMORANDUM

THE WHI'TE HOUSE

WASHINGTON

November 20, 1980

NOTICE TO WHITE HOUSE AND EOP/ STAFF

FROM: LARRY E. BYRNE
SUBJECT: Career Counselling ilmin rs

Based on our planned reevaluation of those interested
after the first introductory seminar, we have made a
number of changes in the schedule for this week and

next. We have specifically expanded the opportunity

for one-on-one counselling sessions, which were requested
by a large number of the participants. We have also

con »lidated the seminars to provide more substance

at each individual session. The attached calerdar
contains the latest revisions. '










(2)

be a useful tool for non-career employees who are not Presi-
dential appointees. You may want to distribute this handbook.

Please let Decker Anstrom in the President: 1 Personnel office
(456-2995) know by noon, Wednesday, December 3 which Presidential
ar »inte ; in your agency want to participate in this program.

We w: | then give them final details about the time and local »>n
of the session. Participants should also send the attached

form to Decker by December 3.

cc: Transition Officers








