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CORRESPONDENCE TRACKING WORKSHEET 

D O · OUTGOING 

D H · INTERNAL 

ff! - INCOMING 
Date Correspondence r?'J / 
Received (YY/MM/DD) 0 rl Os /0"" 

Name of Correspondent: ~J- ~di!., 
□ Ml Mail Report User Codes: (A) ____ (B) ____ (C) ___ _ 

sz:JfF::,Lf;:i ;;: ;:;fz~ ~ :tf1-z:: 
ROUTE TO: 

Off ice/Agency (Staff Name) 
Action 
Code 

ACTION 

Tracking 
Date 

YY/MM/DD 

Type 
of 

DISPOSITION 

Completion 
Date 

Code YY/MM/DD 

ORIGINATOR 

Referral Note: 

~ 
Referrpote: 
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ACTION CODES: 

A - Appropriate Action 
C - Comments 
D - Draft Response 
F - Fact Sheet 

Referral Note: 

Referral Note: 

Referral Note: 

I - Info Copy/No Action Necessary 
R - Direct Reply w/Copy 
S - For Signature 
X • Interim Reply 
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A• Answered 
B • Non-Special Referral 

C • Completed 
S • Suspended 
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Type of Response = Initials of Signer 
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Completion Date. = Date of Outgoing 

Comments=-----~--------------------------------

Keep this worksheet attached to the original incoming letter. 
Send all routing updates to Central Reference (Room 75, OEOB). 
Always return completed correspondence record to Central Files. 
Refer questions about the correspondence tracking system to Central Reference, ext. 2590. 
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March 12, 19!2 

Dear Ms. Linkenheld: 

It has just come to my attention at 
you were never thanked for the ceramic 
el phant that you pre-sent to ~ur g 
my morable visit to t Ley en ig 
School in October, 198. I am in eed 
sorry for this oversig t, t I o t 
you to o m ch I ve enjoyed your 
handiwork. T'nanks so much for sharing 
y ur lent wit • I really appreciate 
counting you among my friends. 

itb all beat ishes, 

Sincerely, 

Ms. A.'ln Linkenheld 
3005 k>rth George Street 
Franklin Park, Illinois 60131 

~ cc: Congressman Henry J. Hyde 
cc: Max Friedersdorf 
RR:AVH:CMF:MP:jm--



HENRY J. HYDE 
DlSTRJCT0 ILWNOIS 

COMMITTEES: 

JUDICIARY 

BANKING , FINANCE AND 
URBAN AFFAIRS 

Qtongre~~ of tbt Wniteb ~tate~ 
11,ouse of_ ~epresentatibes 

mt~bington, a.~. 20515 

Mr. Max Friedersdorf 
Assistant to the President 
The White House 
Washington, D.C. 

Dear Max: 

May 4, 1981 

1203 LONGWORTH HOUSE OFFICE BulLOING 

WASHINGTON, 0.C. 20515 

(202) 225-4561 

023775 

In response to your letter of April 13, 1981 concerning Mrs. Likenheld's 
gift to the President I am enclosing some photographs which may be 
helpful in identifying the object in question. 

Your continued interest in this matter, ill be appreciated . 

HJH:ak 
Enc. 

Sincerely, 



April 13, 1981 

oar Henry: 

This 1 in response to your Pel.lru ry note in which you 
pointed. to the fact that Ms. Ann Link~cw,.A,,.. rec iv 
no acknowledgment of the gif1: i-, ented to sid t-
elect Reagan when h appe red at t yd gh School 
in Octoa r, 1980. 

Unfortunat ly, the h 
unable to determine w 
rec ived th y 
entioned. 

be ur to send 
flit c loc t . 

ith cordial regar, I 

Aa 

+-
'1' e Honorable Henry J. 8yd 
Hou of Repres ntativ s 

shington, D.c. 20515 

Sincer ly, 

MLF:CMP:MBB:mdb I ✓/ 
cc: w/inc to Charles Free - FYI /1/ 

. 
f 

if 
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H~R-.:_ J. HYDE 
tint Dl!S1111CT, IL.UNC(,f 

~ .. 
COMMITTUS1 

.JUDICIARY 

BANKING. FINANCE AND 
URBAN AFFAIRS 

<ieongress of tbt Wnittb al)tatts 
1{,ou~e of l\epre~entatibe~ 

ll""ington, 39.~. 20515 

Mr. Max Friedersdorf 
Assistant to the President 
The White House 
Washington, D.C. 

Dear Max: 

February 23, 1981 

1203 l.oHGWORTH HOUSE OFFICE 9ulLDINO 

WASHINQTON, e:c: 20515 
(202)225-4561 

I am enclosing a copy of a memo from one of my district office which 
is self-explanatory. 

Your good offices and advice in connection with my response will 
be deeply appreciated. 

HJH:ak 
Enc. 

Sincerely, 

Henry 



INFORMATION REQUEST ' '. . • ' . . ·11' 
: •'. . 1 .. , / •';. , • l 

Name ____ ~M=s:.:.•~A=n=n=--=L=i~n=k~e~n=h=e~l~d=--- -------- Date Feb, 19, 1981 

Address ___ ~005 N, George St, Office ___ F_,P_, __ _ 

--~F:_:r:.:a:n::k:.:l:::i:.:n::....:P~a::r:..:k:.!,:.....::I:.:L:.!,~.::6:..::0:.:1:.:3.=1;__ _____ _ Inl·t1·a1 ____ J_,_w_. __ _ 

Phone _____________ _ 

INFORMATION REQUESTED: 

Ms, Linkenhel d presented a hand made gray ceramic elephant 

to President-elect Reagan when he appeared a t West Leyden 

High School in Des Plaines in October, 1980, She has received 

no acknowledgement of the gift, Did he receive it? 
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AFT/ Date Nov. 25, 81 r SPECIAL INSTRUCTIONS: 

I I 
Enclosures: 

RR/ CMF (Type LAB EL ) 
(D rafter) (Rev. I) (Rev.II) 

Other: 

AVH / I 
(Drafter) (Rev. I) c c : Congressman Henry J . Hyde 

cc: Max Friedersdorf 

Ms. Linke nheld: Dea r ____________________ _ 

It has jus t c ome t o my a ttentio n that you were never thanked for the ceramic elephant 

tha t you pres ented to me during my memorable isi o est Leyden High School in 

Oct ober 1980. I am indeed sorry for this oversight, but I do want you to know how much 

I have enjoyed your handiwork. ~hanks so much for sharing your talent with me . I 

really appreciate counting you among my friends . 

With all best wishes for the holiday season, 

Sincerely, 

RR 

RR/CMF /MP /AVH 

• • 



De r 

{}I 

our t via 

y 6, 1 

, 

i c r ly, 

NANCY 

ora le nd r. 
Illino· 
e n ion 
ck o 
Illinoi 62701 

ffi/AVH./ .P/SJB/las --
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X 
• 

It 
or 

n a 
co -

0 p 0 

023910 
t"J.... ti o 

I 
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:t ']tc."'ei ' a e 
T'IIO L6CAitONS1 

\700 L Street , tt. ,ti . pno 

h\eytlo"«•' tlotel 
Washinoton, 
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y , 

Oe r B nr1. t r : 

l ~==---~• It 
for 

't our 

t nda 
c of con-

ted. 

t i b , 

Sincerely, 

NANCY REAGAN 

X 
• and Hrs. Frank lteynolda 

10 Farmington Court 
Chevy Chase~ Maryland 28015 

NR/AVH/MP/SJB/las 
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• 1 
LO 

023911 
L/ 00 0 
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1 
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. . ..... . 

Da te Received: 

Title :-

.Presented By= 

Donor,: 

.. 

mu Te HOUSE . GIE:T REGIS'i'C:R 

4 /18./8 1 Acc;cpted By: 

Frank .& Henrietta ~~ 

Country: 

~ 
~~00)5." 

- • h• •• • • • • .. J --• • -

8 10 5 ·o 6 

·Address: . · _____________________ _:__;.. __ _ 

. . 
Cir c umsta,~=~5 ·o f Presentati6~ : Delive·red· by ·Arling too Florist inc. # 372 71 

A rling toh, VA . 

Brief Des=iEtion of Gift: An A r rangement ·of sp id e r.mums. tuLi:e s , glad s. & 

& eucalyp~irs in a wove n ba ske t. 

Gift IntenaedFor: 

President: First Laay: XX President & First Lady: 

other First. Pa..mly Herr!l::!r {Name) : 

Title: . 

Office: 'l'el.: 

J\cknowledge~ent: 

Copy J\tt-clched: To Be Handled By Gift Unit: 
(O~ly fo~ President ·and/or First Lady) 

Dis position : To \.;hite House Gift Unit, Room 62, OEOB Date :· 

Repor t Prepa~cd By: Tel: 

Other Com.1\ents :· [; o rresp. O ffic e c losed, no copy o f c ard ma-Ele, flo~ers pkked up 
by Usher's o_ff Lce . 



.. 

y 6, l l 

D r ri · 

or t 

i r , 

NANCY t? I t i 

t 02 68 

NR/AVH/MP/SJB/las 

r . 

023912 
If 0 00 

~ 
f oof'-o / 





11 



7' 

y 5, 981 

ar Mrs. sovde: 

You rev ry nice to ite to the Pre ident 
and off r him lili for his ranch h 
i californiaa-=-·-

to end th directly to 
sugge t that yous nd 

ite House and w can a 
ey be t · n to ca.l.ifornia on the R ag n • 

trip. ure that ther woul.d be a 
plac for d that they would be very 
pl ased to th • 

Many thanks from the Pr sident and Mr. Reagan 
for your freenship and tboughtfuln s. 

Sincer ly, 

Anne Riggin 

'-· 23917 
tfOC 

G-1 --

Director of Correspondence 

M~ 
.xsov 

1808 Gr nvie 
Em:on~ioo, C&l.ifornia 92026 

AVH/ht 



,,,. 

£ab; Tbis laoy wauts to send saroe JiJi~'i t.o t.l.=J:e President so he ~ n 

p ~nt. t ~ u bi» ranch i11 Cc1lifor11i&:!':>, Dear Mrs. Sovde: You were v ery 

n ice __:;t ~o:,_..iL,1,. .... ..._~t~o the President and offer him the lilies for his ranch home 

j1{e only thing that we can suggest-fP±£1il!l&a1t=i!!::e•9M?~ is if you 

to send them here to the Whitye House we can ask tha 
/ 

when the Reagans are next in California. s there is no 

them directly to the ranch I'm sure that there would be a place 

hem there and that they would be very pleased to have them. Many 

from he President and Mrs. Reagan for- your friendship and -,-

thou1 htfulness. Sincerely, ~ ~ :;· 



r 

Ct..:r,._J_ ~ ~, ;o 8 

{- C i'ry, ~( ,.. , (._ ~ 



z/ 
1 

a<uv .,,vrv ~ ~ a.-,,-,,.-e., p,,,,_~ 
~cl .,.,.,,,,£-n_~-t-t,,r Av-l-· ~c o 

CV<L Ct.-~cc <t a,,.,,c<'. (f /u <,<O, 



/86 ?~A~~ ... tSK,L 
(1-/4/,b q ;;i_r., :z.. 6 

~ ;;;_d., I 1 8"/ 

t Q,--n cl-Jo <[, J · :1-----~ 

~ u 



Name 

-#49 ln,L 
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WHITE HOUSE 
CORRESPONDENCE TRACKING WORKSHEET 

Date Correspondence r>I ,-, 7 ~ / 
Received (YY/MM/DD) r L I v lex 

Name of Correspondent: ____,~=~=-~----'--"&...::::c~='-=-.:...." ...::.,,,_=-=---=__c=._-----=----

~ Ml Mail Report 

Subject: 1/1"'~ · 
User Codes: (A)____ (B) ____ (C) ___ _ 

/ :r zZ/4 
A ~ 

i7 
£L cJyU I t?2 

ROUTE TO: 

Office/Agency (Staff ame 

ACTION CODES: 

A • Appropriate Action 
C - Comments 
D • Draft Response 
F . Fact Sheet 

Tracking 
Act ion Date 
Code YY/MM/DD 

Cft 
ORIGINATOR F/ /(J 71,:;1 / 

Referral Note: 

Referral Note: 

Referral Note: 

Referral Note: 

Referral Note: 

I • Info Copy/No Action Necessary 
R - Direct Reply w/Copy 
S • For Signature 
X - Interim Reply 

N , 

Completion 
Date 

Type 
of 

Response Code YY/MM/DD 

DISPOSITION CODES: 

A• Answered 
B • Non-Special Referral 

C • Completed 
S • Suspended 

FOR OUTGOING CORRESPONDENCE: 

Type of Response = Init ials of Signer 
Code = "A" 

Completion Date = Date of Outgoing 

Comments: ____________________________________ _ 

Keep this worksheet attached to the original incoming letter. 
Send all routing updates to Central Reference (Room 75, OEOB). 
Always return completed correspondence record to Central Files. 
Refer questions about the correspondence tracking system to Central Reference, ext. 2590. 

2181 
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No. of Additional 
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Code 

c __ 

DSP 
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CPn • Presidential Correspondence 
n - 0 - Unknown 
n • 1 · Ronald Wilson Reagan 
n • 2 • Ronald Reagan 
n • 3 • Ron 
n • 4 • Dutch 
n - 5 - Ron Reagan 
n • 6 • Ronald 
n - 7 - Ronnie 

Cln · First Lady's Correspondence 
n · 1 · Nancy Reagan 
n - 2 - Nancy 
n - 3 • 

CLASSIFICATION SECTION 

Individual Codes: 

Secondary 
Subject Codes: 

PRESIDENTIAL REPLY 

Comment 

Time: 

Time: 
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B • Box/package 
C · Copy 
D • Official document 
G- Message 
H · Handcarried 
L • Letter 
M- Mailgram 
0- Memo 
P. Photo 
R · Report 
S • Sealed 
T • Telegram 
V • Telephone 

CBn · Presidential & First Lady's Correspondence 
n - 1 • Ronald Reagan . Nancy Reagan 

X • Miscellaneous 
Y · Study 

n - 2 • Ron - Nancy 

·-

Form 

p. 

Media: __ _ 



--~----.....-----------~-~-------,--~-,--.----;;er' 
.., 

Augu t 7, 1981 

Bear Ed: 

This is to ekno ledg nd th n you 
for your Joly 17~1et. ter on 
a group of delega~e.s to th 
Confer nee on ng r 
bad x sse ir 
Presid 1th 
quilt ing t r o 

With cor lal r ara, t 

Sincerely,_ 

• 

h 
bl 

t 
b St te 

Max t. Frteder orf 
sistant to the Pr•sident 

Tb Honor b 
f e 
ton, 

MLF:CMP:MDB 



Executh·e Office of the President 
Office of Administration 

~ ___,, 

SPECIAL MAIL DELIVERY 

To: ~ efl~/4·,,.....,,,..-=,=~=~ 
L,, DESIRED DELIVERY 

Agen~·,,.-c_~ 
-e,. _ 1 =-=--z::,"- TIM£$: ~ate) 

Bid~#~ Room#:/d:,,2.--
~ ,,.C-·()(J (am) __ (pm) 

Street Address: _________ _ 

From:£~.a/~ 

Ext: 4.2./9 Room#: !@i;. 
(O,·cr) 

-ASAP means next 
scheduled delivery. 

Time: P..·2..r-~ 



ED B ETHUNE 
I D I STRICT, A RKA NSAS 

WASHINGTON OFFICE: 
1535 L ONGWORTH 

HOUSE OFFICE BUILDING 
WASHI NGTON , 0.C. 20515 

(20 2 ) 225-2506 

~ongrt~~ of tbt Wnittb ~tatt~ 
J,oust of .Rtprtstntatibts 

Rla~bington, lt<t. 20515 

COMMITTEES.,__.., ' i. 

BUDGET 

BANKING , F I NANCE AND 

URBAN AFFAIRS 

DISTRICT OFFICE : 
1527 FEDERAL BUILDING 

700 WEST CAPITOL 
LITTLE ROCK, ARKANSAS 7220 I 

( 501) 378-5941 

WHITE HOUSE 
CORRESPONDENCE 

TRACKING 
July 17, 1981 

fa tJo? j/~dl~ 

The President 
The White House 
Washington, D. c. 

Dear Mr. President: 

20500 

A small delegation of constituents from my district 
in Arkansas will be in Washington July 25 through July 30 
to attend a ational Conference on Aging Seminar. Among 
those in the group will be J.T. Fluhart, Chairman of the 
Central Arkansas Area Agency on Aging, and Betty Fort, 
Director of the Lonoke County Council on Aging. 

While in Washington, it is their desire to present 

Ito you or to the First Lady a gift on behalf of the 
State of Arkansas--an Arkansas Razorback quilt, made by 
the Lonoke County Council on Aging. It would be a great 
honor for these six Arkansans if you or Mrs. Reagan could 
set as ide a few minutes from your busy schedules to accept 
this s pecial gift from Arkansas. 

Your consideration of their request is appreciated. 

E ethune 
Member of Congress 

EB/mt 




