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DE PAR TMEN T O F STATE 

Washington, D.C. 20520 

August 14, 1981 

MEMORANDUM TO MR. JOSEPH CANZERI 
THE WHITE HOUSE 

8124207 

Subject: Cancun Summit - Schedule 

Attached for your comments are two very preliminary 
draft schedules for the October 22-23 Cancun Summit. Both 
are in-house efforts based on our e xperience at the August 
Ministerial. One assumes three 2-hour sessions per day; 
the other two 3-hour sessions. Both allow room for at least 
four bilaterals, although six or seven may be the more 
realistic and probable figure. 

It is my understanding that the question of the number 
and length of sessions each day was left unresolved. The 
choice as matters now stand is between three 2-hour sessions 
or two 3-hour sessions. The option of two 2-hour sessions 
was, I gather, not seriously considered during the Cancun 
Ministerial . 

Would you review the attached drafts and .let me have 
your reactions? We need to start planning on bilaterals 
fairly soon, as well as to get back to the Mexicans on the 
number and duration of sessions each day. 

A\\~A~ - /" 
Deputy Executive Secretary 

Attachments: 
As stated. 

i f. Ii ',,.,,,.. 
( 

~ ' ,ii > 

fl~•-_· "' ~ , , 

I 



DEPARTMENT OF STATE 

W ashingto n, D .C. 20520 

August 14, 1981 

MEMORANDUM TO MR. JOSEPH CANZERI 
THE WHITE HOUSE 

8124207 

Subject: Cancun Summit - Schedule 

Attached for your comments are two very preliminary 
draft schedules for the October 22-23 Cancun Summit. Both 
are in-house efforts based on our experience at the August 
Ministerial. One assumes three 2-hour sessions per day; 
the other two 3-hour sessions. Both allow room for at least 
four bilaterals, although six or seven may be the more 
realistic and probable figure. 

It is my understanding that the question of the number 
and length of sessions each day was left unresolved . The 
choice as matters now stand is between three 2-hour sessions 
or two 3-hour sessions . The option of two 2-hour sessions 
was, I gather, not seriously considered during the Cancun 
Ministerial. 

Would you review the attached drafts and let me have 
your reactions? We need to start planning on bilaterals 
fairly soon, as well as to get back to the Mexicans on the 
number and duration of sessions each day. 

Attachments: 
As stated . 

\\ \ ~"" C.4____, 
~~in P. Adams / 
Deputy Executive Secretary 



CANCUN SUMMIT 
POSSIBLE SCHEDULE 

VARIANT ONE 

The following schedule assumes that the extent of 
U.S. participation in October will be similar to that in 
August. It was not decided on August 1 and 2 whether there 
will be two three-hour sessions or three two-hour sessions 
on each day (October 22 and 23}. The following schedule 
assumes that three two-hour sessions will be held each day. 

WEDNESDAY, OCTOBER 21 

1630 

1740 

2030 

2030 

THURSDAY, OCTOBER 22 

0800 

0830 

0930 

1000 

1030 - 1230 

1230 

1500 - 1700 

1700 - 1730 

1800 - 2000 

2000 

Depart Andrews Air Force Base (Flying 
time: 3 hours, 10 minutes; 2 hours time 
change) 

Arrive Cancun (photo opportunity; possible 
arrival statement 

Dinner for Heads of State or Government 

Buffet for Delegation 

Delegation Consultations 

Breakfast 
(Possible bilateral) 

Informal Meeting of Heads of State 
and Government (Coffee) 

Opening Session (Press pool/photo opportunity) 

First Closed Session of Heads of State and 
Government (General Statements) 

Free Time 
Lunch 
(Possible bilateral) 

Second Session of Heads of State and 
Government 

Possible Press Briefing 

Third Session of Heads of State and 
Govern.--nent 

Delegation Consultations as Necessary 

Eve1dng Free 



FRIDAY, OCTOBER 23 

0730 

0800 

0900 - 1100 

1100 - 1300 

1300 - 1500 

1500 - 1730 

1730 - 1930 

- 2 -

Delegation Consultations as Necessary 

Breakfast 
(Possible bilateral) 

Fourth Session of Heads of State and 
Government 

Free Time 
Lunch 
(Possible bilateral) 

Fifth Session of Heads of State and 
Government 

Free Time ___ ___ _ _ 
Dinner 
(Possible bilateral) 

Sixth Session of Heads of State and 
Government 



CANCUN SUMMIT 
POSSIBLE SCHEDULE 

VARIANT TWO 

The following schedule assumes that the extent of 
U.S. participation in October will be similar to that in 
August. It was not decided on August 1 and 2 whether there 
will be two three-hour sessions or three two-hour sessions 
on each day (October 22 and 23). The following schedule 
assumes that two three-hour sessions will be held each day. 

WEDNESDAY, OCTOBER 21 

1630 

1740 

2030 

2030 

THURSDAY, OCTOBER 22 

0800 

0830 

0930 

1000 

1030 - 1330 

1330 

1500 

1630 - 1930 

1930 

Depart Andrews Air Force Base (Flying 
time: 3 hours, 10 minutes; 2 hours time 
change) 

·-
Arrive Cancun (photo opportunity; possible 
arrival statement 

Dinner for Heads of State or Government 

Buffet for Delegation 

Delegation Consultations 

Breakfast 
(Possible bilateral) 

Informal Meeting of Heads of State 
and Government (Coffee) 

Openino Session (Press pool/photo opportunity) 

First Closed Session of Heads of State 
(General Statements) 

Free Time 
Lunch 
(Possible bilateral) 

Possible Press Briefing 

Second Session of Heads of State or 
Government 

Delegation Consultations as Necessary 

Evening Free 



FRIDAY, OCTOBER .23 

0730 

0800 

0900 - 1200 

1230 

1630 - 1930 

2 -

Delegation Consultations as Necessary 

Breakfast 
(Possible bilateral) 

Third Session of Heads of State or 
Government 

Free Time 
Lunch 
(Possible bilateral) 

Fourth Session of Heads of State or 
Government 



THE WHITE HOUSE 

WASHINGTON 

July 26, 1981 

Dear Senor Villa: 

First, again please let me express our thanks for th e kind 
hospitality extended by your staff to the United States 
television and radio network representatives on the visit 
earlier this month to Cancun and Mexico City. The tour of 
those facilities and accomodations which your governme nt 
has designated for use by the United States p r e ss for the 
October North-South Meeting was particularly helpful. 

Based on the understandings reached on the last two visits 
to Cancun and Mexico City, the United States television and 
radio networks, at the direction of Mrs. Olivie r of yo ur 
staff, have provided a specific listing of th e ir workin g 
facili ty requirements. As we have been informe d by your 
off ice, this wi 11 be at the Cal ind a Cancun ll otc 1. 

The attached outlines the work space requirements and is 
self~explanatory. The a~tes on which specifi c Unite d S tates 
television and radio network work rooms will be requir e d is 
indicated. Sleeping room requirements to foll ow later. 

As directed by Ambassador Rozental, we have not communicate d 
this directly to the hotel. It is our under s t a nding that 
this will be done by your office. 

Warm personal regards, and thank you. 

Since 

Stephe n M. S tuddert 
Special Assistant to th e Pre side nt 

Senor Jorge Villa Alcala 
Director de Di f usion 
Presidencia de le Republica 
Coordination General de Comunicacion Social 
Mexico City, Mexico 

cc: 
bee~ 

Am~ ~ sador Andre s _Roz e ntal 
a--j'oseph W. Canzeri 

Larry 3pec.kes 



A Division of CBS Inc. 
2020 M Street, N. W 
Washington, D. C 20036 
(202) 45 7 /4 J21 

July 16, 1981 

Mr. Steve Studdert 
Special Assistant to the President 
Director of Advance 
The White House 
Washington, D.C. 20050 

Dear Steve: 

Based on our Cancun survey, here are the Network/TV-Radio 
Pool requests for office and work space at the Calinda 
Cancun Hotel. This request does not include sleeping rooms 
except for Pool. Each network will contact you separately 
with sleeping room requests. Please, if at all possible, 
house the Network and Pool people, working at the Calinda, 
in the Calinda Hotel. 

ABC NEWS - (rooms requested 10/10 - 10/25) 
715, 711, 709, and 707 

Rooms 714, 712, 

ABC RADIO - 710, 708 

ABC requests the following electrical service. 
should be 110 volt - 60 cycle - single phase. 
711 - two 20-arnp lines in each room. 

All service 
Rooms: 714, 

Rooms 712, 707, 709, 710 and 708: one 20-amp line in each 
room. This service should terminate in quad boxes. 

CBS NEWS - (rooms requested 10/15 - 10/25) Rooms 810, 812, 
808, 806, 804, 802, 835, and 837 

CBS RADIO - 801 

CBS requests a 20-amp line in each room terminated in a quad 
box. (11 0 volt - 60 cycle - single phase) 

NBC NEWS - (rooms requested 10/10 - 10/25) Rooms 614, 615, 
616r 617, 610, 609, 608, 606 and 605 

NBC requests a 20-amp line in each room terminated in a quad 
box. (110 volt - 60 cycle - single phase) 



Mr. Studdert 
July 16 , 1981 
Page Two 

ITNA - (rooms requested 10/18 - 10/25) Rooms 811, 809, 826, 
827, and 828 

ITNA requests a 20-amp 
quad box. (110 volt -

line in each room terminated in a 
60 cycle - single phase) 

CNN - (rooms requested 10/14 - 10/25) 
~19, ~16, and 414 
5 S 5 

S S 5 
Rooms >i.2 0 , }ll 8 , U 1 , 

CNN requests a 20-amp line in each room terminated in a quad 
box. (110 volt - 60 cycle - single phase) 

TV POOL - (rooms requested 10/15 - 10/25) Rooms 805, 807, 
347 

TV Pool requests, for room 807, two 20-amp lines and for 
room 805, one 20-amp line, terminating in quad box . 
(110 volt - 60 cycle - single phase) 

TV Pool also requests two 20-amp lines terminating in a quad 
box on the hotel roof. 

RADIO POOL - (room requested 10/15 - 10/25) Room 803 

Radio Pool requests two 20-arnp lines terminating in quad boxes. 
(110 volt - 60 cycle - single phase) 

In addition to the workspace room requests, the TV Pool request s 
eight sleeping rooms in the Calinda Hotel. 

Complete Network/Pool communication orders will be provided 
to the Mexican telecommunications people in early August. 

Thanks for your help on the survey, especially the lunch and 
the night flight to Mexico City. 

~al~ds, /k.MrJ 

Jack Kelly 
Pool Producer . 
CBS News 
524 West 57 Street 
New York, NY 10019 

JK/kmn 



lo 
FROM: 

THE W HITE HOUSE 

W ASHINGTON 

0 ~G~· 
aICHAEL K. DEAVER 

Assistant to the President 
Deputy Chief of Staff 

0 Information 

□ Action 



\1E~10RANDUM 

MEMORANDUM FOR 

FROM 

SUBJECT 

THE WHITE HO U SE 

WASHINGTON 

July 27, 1981 

JOSEPH W. CANZERI 

EDWARD V. HICKEY, 

Reimbursement for Mexican-American 
Working Conference at Camp David 

Attached are the itemized costs for goods and services incurred 
by Camp David in support of the recently completed Mexican­
American working meetings held there on 8 - 9 June. 

Since these goods and services were obtained through expenditure 
of appropriated funds for daily operation of the Camp, it is 
necessary that your office contact the State Department for 
recovery of these costs to Camp David. 

The State Department may forward a check made payable to the 
Treasurer of the United States for the proper amount to 
Naval Support Facility, Box 1000, Thurmont, Maryland 21788. 
The point of contact at the State Department is Ms. Rowena 
Hood, Office of Protocol, Phone 632-1703. 

bee: M. Deaver c:;--



MEMO FOR: 

FROM: 

SUBJ: 

CAMP DAVID 

23 July 1981 

MR. D. LEBLANC 

----l(;-tLvv 
CDR W. A. WATERS 

Financial Charges for Mexican-American working 
meetings at Camp David 

1. Attached is a recommended memorandum with accompanying itemized charges 
to be sent to Mr. Canzeri for his continuing action to recapture funds 
expended by Camp David for the Mexican-American meetings held here on 
8 - 9 June. 

2. For Item #1, more than 80 jackets with Mexican patches were delivered 
to the Advance Office but several were returned to us recently so we did 
not charge for them since we can still use the returned jackets. For Item 
#4, the 99 ball caps are still in our possession. One other ball cap was 
sent to the Military Office. For Item #13, we are paying the bill for the 
second order of patches as you directed but have no information regarding 
the delivery or whereabouts of them. 

3. In our phone conversations with Ms. Hood at the State Department, she 
said that they were told (presumably by Mr. Canzeri's office) that there 
would be no charges billed to the State Department for these services/goods. 
She also doubted that State would pay for these items now after the fact, 
but to send the bill and they would review it anyway. F'or information, 
the White House Mess (Ron Jackson) did bill the State Department for the 
table and chair rental and for the food consumed in our galley. As far as 
we know reimbursement was made by State because we received payment from 
the White House Mess. I am not aware of how other costs such as Mr. Tienert's 
airfare, meat, band arrangements, etc. were handled. 

to Camp David 
According 

neither of 
be.returned 

4. Although I initially thought that funds could be transferred 
from the State Department for our use, apparently I was wrong. 
to Ms. Hood, the State Department deals only in cash or check, 
which we · can handle directly; therefore the funds will have to 
to the U. S. Treasury if ever received. 
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SHIPPINGCONTAINERTALLY__... 1 2 3 4 6 6 7 8 9 10 11 12 13 14 16 16 17 18 19 20 21 22 23 24 26 26 27 28 29 30 31 32 33 34 36 36 37 38 39 40 41 42 43 44 45 46 47 48 49 50 

SH[El rO Of ~ - REO UISITION DATE 6 . REQUISITION NUMflER 

REQUISITION AND INVOICE/SHIPPING DOCUMENT .. 0 . SHEETS 

1 1 13 JUNE 1981 NOil7A81RQ09999 
1. FROM , 7 . DATE MATERIAL REQUIRED 8 . PRIORITY 

(N0417A) NAVAL SUPPORT FACILITY, THURMONT, MARYLAND 21788 
2. TO , 9 AUTHORITY OR PURPOSE 

STATE DEPARTMENT OFFICE OF PROTOCOL 
r---1 2201 C STREET NW, WASHINGTON, D.Co 10. SIGNATWatva. ~ I I a. VOUCH ER NUMBER ANO DATE 

ATTN i MS • ROWENA HOOD W .A a WATERS, C , CEC , 1 ITSN -----------------3 . SHIP TO • MARK FOR 12 G'~ing Officer .. 
Billing for goods/services provided by Camp David in direct 
support of the Head-of-State visit. by President Lopez-Portillo 1 l . MOOE OF SHIPMENT 14. BILL or LADING NUMBER 

of Mexico on 8/9 Jwie 1981. 

"PIEASE MAKE YOUR CHECK PAYABIE TO THE TREASURER OF THE U.S." IS . AIR MOVEMENT DESIGNATOR OR PORT REFERENCE NO. 

4 . APPROPRIATION AND SUBHEAD OBJ, CL. BUR. CONT. NO. SUBAL· AUTHORIZATION TRANS. PROPERTY ACCT·G COUN• COST CODE AMOUNT 
LOT ACCT·G ACTIVITY TYPE ACTIVITY TRY 

*FOR BILLING PURPOSE p ONLY➔!- $3,413.56 
ITEM UNIT QUANTITY SUPPLY TYPE CON· 
NO. FEDERAL STOCK NUMBER. DESCRIPTION. ANO COOING OF MATERIAL ANO/OR SERVICES OF REOUESTED ACTION CON • TAINER UNIT PRICE TOTAL COST ISSUE TAINER NOS. 
(a) (b) (c) (d) (e) (/) (g} (hJ (i) 

lo JACKET, BWE (Navy) Various Sizes EA 80 18. 50 1,480.,00 
2. Af.IBRICAN/MEXICAN PATCHES EA 160 2.20 352.,00 
Jo TAIIDRING (Sew patches on jackets) EA 80 LOO 80 .. 00 
4. CAP, BLUE (Navy with scrambled eggs in gold) EA 99 4.40 435.,60 
5o BBQ GRILL (Rental) EA 1 70.00 70.00 
6. CANOPY, RAIN 201x301 (Rental) EA 1 60000 60000 
?o LA.t,.,.IP, HURRICANE . (Rental) EA 48 3o42 164.16 
80 CANDLE, HURRICANE LA.MP EA 4B .60 28.80 
9o FLA.GS, MEXICAN, MINIATURE EA 18 1.00 18000 
10, GOLF CARTS (Rental) EA 2 105.00 210.00 
11, PADFOLIOS EA 8 4.75 38 .. 00 
12, CHAIR, DINING (I.OSS REPLACEMENT) EA 1 125000 125.,00 
13. AMERICAN/MEXICAN PATCHES (SECOND ORDER FLA.CED BY MS. EA 160 2o20 352.00 

MAUREEN BRANIGAN, RM#l79 THE WHITE HOUSE ON 9 JUNE L~l 
AND BILLED TO THE NAVAL SUPPORT FACILITY, THURJYIONT, MD.) 

16. TRANSPORTATION VIA MATS 17. SPECIAL 
OR MSTS CHARGEABLE TO HANDLING 

18. ISSUED BY 
colc~l~ER lYfA~ifRN · DESCRIPTION wi11t1h TOTAL 19, CONTAINERS OATE BY SHEET TOTAL 

CUBE RECEIVED 
EXCEPT AS 

z NOTED 
o .. 

CHECKEO l!Y QUANTITIES DATE BY GRAND TOTAL J:Z j; RECEIVED 
EXCEPT AS ::,o., 

NOTED t:-.._:s: 
DATE BY 20 . RECEIVER 'S VOUCHER NO. .1:= P.-CKED BY 

:!o POSTED ' ', ... TOTAL ... 
DD 

1 
~~iMSSI 114919. PT) 61 62 . 63 64 65 68 67 iil 69 60 61 62 83 64 66 86 67 68 69 70 71 72 73 74 76 76 77 78 79 80 81 82 83 84 85 86 87 88 89 90 91 92 93 94 95 96 97 _98 99 100 

. ORIGINAL REiJ!!LACliS EDITION OF 1 MAY no WHICH MAY Iii USED !:1/N 010il • l.fi •01 I • 11101 

rnmmnr/i r11rn1 mnm 11111rn1111imnmrnrr : j ~ : ii!l 1 !; I fH 



ltlSHIUCTIONS TO SENOER . .... • ··- -· INSTRUCTIONS TO Rl:CIPICNT 

1 OfTACH YfLLOW 2 SrNO WHITE AND PINK rAIHS WRITE REPLY 2 DETACH STUB, RETAINWHITECOF'YANO RFP\.Y 
CC> ' Y WII ti CAHUON TO f'EllSON ADDRESSCO. AT oorioM lllfUHN PINK COPY lQ SlNUEll . M[S::;AGE #TI 

~. ,.,_ , .. . ,. ,, --.--... .. -. - ··· -- --·- ··-. ----· .,_ .. --- ·-- - ··- - ... ··- -- - - -·· - - -- - -- -- ·- -- --·· - ----- -· ---- -- - -- · ··- --- - - -- --

From 

'7o. I Supply Officer SWISS-TEX'~ 
EMaRCICEREC ~ 

EMBLEMS 
Naval Support Facility 
Park Central Rd. 
Thurmont, MD 21788 A PRODUCT·OF THI LtONMD CORPORATION 323 £, AU.EGHENY AVE,, PHILADELPHIA, PA. 1QU4 ____ ...__ 

SUBJECT Attn: ~hie 1 .tlarne s DATE 

7/10/81 ~~ 
FOLD 't' M Es s A G E . 

Enclosed 1s statement of your account as of 6/30/ 81. Un the 11rst invoice llsted, 

RECIPIENT 

we received a confirmation of this telephone order, copy of which is attached. 

·However,- on the second and third invoices (which were for the CAMP DAVID emblems}, 
we have never received a confirmation. The second order for the CAMP DAVID 
emblems was placed by Maureen Branigan at The White House and she said to use 
the same order number for the second shipment. 

Please check on these two invoices to see if confirming purchase order is being 
issued and when payment will be made. Copies of phone orders are also enclosed. 

Thank you for your cooperation. 

Encl. 
SIGNED Mrs. Dorothy Schultz, Office Mgr. 

R E p Ly I DATE OF REPLY I REPLY TO 

SIGNED 

"'';: &lo, .... :. 6;l,!llft' 1 ' · r, ,.., ... ,~ ... ,~ - ... . . :o-.- ..,.__-
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WA■HFAX A&C81PT 
qEPARTMENT OF s+ATE 

19!Jf Jt'L 28 PM ' 1·6 B • f 

\.. S/S # .,) 

618 UNCLASS MlSSAGENO. CLASSIFICATION __________ No.Pages_6 __ 

FROM: ALVIN p. AJ)AMS SIS 2a44a 
(Officer,.,,,., (Offi• symbol} (Exteniion) 

M!SIAGE DESCRIPTION --------

T[NTAttvc SCHEDULE fOft CANCUN MINISTE~IAL AUG 1-2 

TO: (Apg) 

WHIT£ HOUSE 

DELIVER TO· 

MR. MICHAEL K· ;EAVEft 

Exi.naion 

~Sb-1:.475 

(Room number} 

Room No. 

FOR: CLEARANCE□ INFORMATION[!} PER REQUEST □ COMMENT□ 

fllMAfUCI: ______ _ 

---- ----- . ---- - _________ .. ___ .. -------

--------- .. --- ----

1 II 
SIS Officer: __ ..,;.;A:.::L..;.V.;;.I~N ...;p_._.:..A:..:::D...:...:A.:....:..M.::..S ___ ~-,._.., .. 

1111111
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DEl'ARTMHH OF STAT!. 

MEMORANDUM !'OR MR. MICHAEL K. DEAVER 
'l'HE WHITE HOUSE 

SUBJECT: Tentative Schedule for Cancun Ministerial 
August 1-2, 1981 

The Secretary wants you ·to know that he is 
very much lookinCJ forward to having you with him at 
the Cancun meeti.Rg ~ugust 1-2. Attached is a copy 
of the tentative schedule at Cancun. This schedule 
reflects the Secretary's desire th~t your participation 
in the program be as active and rewarding as possible. 

May I ask t!Mlt you make copies of the attached 
available to Mesera. Carman, Fuller, and Canzeri? 

CJL~()~ 
Alvin P. Ad~ 
Deputy Executive Secretary 

Att.ac:hment: 

Aa stated 



..... +-•-. - · ·-·· 
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FRIDA1e July 31 

1700 

1810 

2030 

(JOJO 

CANCUN MINISTERIAL CONFERENCE 
---- TZNTATIVE SCHEDULE 

- Depart Andrews Air Force Base {Flying time: 3 hours, 
10 minutes; 2 hours time change) 
Arrive Cancun 

Ministerial Dinner · 

Par,ticipants: The Se¢retary 
{ Inteq>retf?r) 

I 

- Buffet for Delegation , 

~~rticipants: Mr. Deaver 
Ambassador Gavin 
Mr. Darman 
Mr. Fuller 
Mr. Canzeri 
Mr. Rashiah 
Mr. Hormats 
Mr. Meissner 
Mr. Leland 
Mr. Nau) 

SA1'URDAY, August 1 

:_,, . . . . 

.. 

0100 

0130 

0930 

- Delegation Consultations 

- Breakfast with UK Foreign Minister Carrington 

Place: Carrington's Suite, Sheraton Hotel 

Participants: The Secretary 
Mr. Deaver 
Mr. Fuller 
~r. Adams (Notetaker) 

- Informal Ministerial Meeting (Coftee) 

Place: Delegates Room 

~articipants: The Secretary 
Mr. Deaver 
~r. Rashish 
Mr. Darman 
Mr. Hormats 
Mr. Leland 



. . 
• ·. 

-2-

SATURDAY, August l cont'd 

1000 

1030 • 1330 · 

12001 
i 

1330 

1500 

1800 

- Opening Session (Press pool/photo opportunity) 

- Cloeed Session 

Place: 

Participants: The Secretary 
Mr. Deaver 
Mr. Darman 
Mr. Rashish 
Mr. Hormats 
Mr. Leland 

- Rilateral Meeting with Saudi Foreign Minister Saud 

Place: Secretaryts Suite, Sheraton Hotel 

Pazticipants: The Secretary 

I 

Mr. Deaver 
Mr. Darman 
Mr. Goldberg (Not0-taker) 

Luncheon with FRG Foreign Ministor Genscher. 

Place: secretary's Suite, Sheraton Hotel 

Participants: The Secretary 
Mr. Deaver 
Mr. Oarman 
Mr. Adams (Notetaker) 

- Possible Press Briefing 

- Bilateral Meeting with Mexican Foreign Minister 
Castenada 

Place: Castenada's or Secretary's Suite, Sheraton 
Hotel 

Participants: The Secretary 
Mr. Deaver 
Mr. Fuller 
Mr. Wayne {Notetaker) 
Ambassador Gavin 



.. 
J 

-3-

SATURDAY, August_! cont'd 

1630 - 1900 

1930 

I 

- Free time or Attend Second Ministerial Session 
(Optional for the Secretary) 

Place: 

Participants: The Secretary {Optional) 
Mr. Deaver (Optional) 
Mr. Oarman 
Mr. Rashish 
Mr. Leland 
(Mr. Fuller) 

- Consultations as necessary with Delegation 

- Evening Free 

SUNDA¥, August 2 

0730 

0100 

0930 

- Consultations as neceisary with Delegation 
' 

Breakfast with Indian ,Foreign Minister Rao 
I 

Place: Secretary's $uite, Sheraton Hotel 

Participants: The Secretary 
Mr. Deaver 
Mr. Darman . 
Mr. Goldberg (Notetaker) 

- Bilateral l~eting with Tanzanian Foreign 
Minister Salim 

Place: Secretary's Suite, Sheraton Hotel 

Participants: The Secretary 
Mr. Deaver 
Mr. Darman 
Mr. Wayne (Notetaker) 

0900 - 1200 ('l') - Pree time or Attend Third Minis Lu~ ial Session 
(Optional for the Secretary) 

Ploce: 

Participants: The Secretary (Optional) 
Mr . Deaver (Optional) 
Mr. Darman 
Mr. Rashish 
Mr. Hormats 
Ambassador Gavin 
(M.r. Fuller) 
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SUNDAY, August 2 cont'd 

12.30 

1500 - 1700 

(1630 - 1900) 

Lunch with French Foreign Minister Cheysson 

Place: Secretary's Suite, Sheraton Hotel 

Participants: The Secretary 
Mr. Deaver 
Mr. Rashish 
Mr. Fuller 
Mr. Adams (Notetaker) 

- Departure 

Fourth Ministerial Session (May be cancelled: if 
this session is cancelled, Foreign Ministers 
Castenada and Kr iesky will hold a j/oint press 
conference at 1400 followed by optional 
individual, separate meetings of other 
Foreign Ministers with press.} 
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REUNION INTERNACIONAL SOBRE COOPEAACION Y DESARROLLO 
REUNION !NTERNATfONALE SUR LA COOPERATION ET LE DEVELOPPEMENT 
INTERNATIONAL MEETtNG ON COOPERATION AND DEVELOPMENT 

PREPARATORY MEETING OF FOREIGN MINISTERS 

Cancun, 1-2 August, 1981 

INFORMATION FOR DELEGATES STAYING AT THE SHERATON HOTEL 

The Coordinator of the International Meeting on Cooperation 
and Development wishes to extend a cordial welcome to the Delegates 
attending the Preparatory Meeting of Ministers of Foreign Affairs 
and provide them with the following useful information for their 
stay at the Sheraton Hotel. 

In addition to normal services during the Preparatory 
Meeting~ the Hotel will provide 24-hour room service; laundry and 
dry cleaning services every day~ including Saturday and Sunday; and 
additional specialized personnel for the Hotel's various service 
areas . 

The Coordinator has set up certain special services during 
the Meeting, as follows; 

l. 

2. 

3. 

REGISTRATION OF DELEGATES 

Upon arrival~ each Delegate will receive the key to the 
room that has been pre-assigned to him. He should sign 
the Hotel registration form and hand it over to -the 
Delegate Registration counter in the lobby of the Hotel 
in exchange for his identification badge. 

DRESS 

Dress will be totally informal during all sessions and 
events during the Meeting days~ including the dinners 
on July 31st. 

COMMUNICATIONS 

A list of Delegates and their room numbers will be 
distributed in order to facilitate communications during 
the Meeting. In order to communicate from one room to 
another, Delegates should dial 9 on the brown telephone 
and request the room number desired. Delegates preferring 
not to receive calls in their rooms should so inform 
the opera.tor. 
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To make local calls w:f.thin the city of Cancun, Delegates 
should dial 0 , followed by the five digit number desired. 
For domestic and international long distance calls a 
Communications Center has been s e t up in the Sal~n Contoy 
on the ground floor of th e Hot e l. This Center will operate 
24 hours a dny during the Meeting. 

Each Minister of Foreign Affairs will be provided with a 
red telephone in the sit t ing room of his suite for making 
long distance calls at any hour. 

The Communications Center also has telex cabins for 
Delegation use. Charges for telephone and telex calls 
must be paid by each user. 

GROUND TRANSPORTATION 

Transportation will be provided by the Government of Mexico 
between the airport and the Sheraton Hotel on arrival and 
departure days for each Minister of Foreign Affairs and 
his immediate party. 

During the days of the Meeting, each Minister of Foreign 
Affairs will be a ssigned an automobile with chauffeur and 
a Security escort car provided round-the - clock service. 
Sufficient vehicles of various kinds will also be avail­
able in pool to transport Delegates desiring to leave the 
Hotel. 

For transportation between the Sheraton and the Hyatt, 
Aristos , Viva and Presidente Hotels~ a bus route will be 
established to provide service every 10 or 15 minutes. 
This service will operate between 7:00 a.m. and 1:00 a.rn. 
every day and will be available to Delegates having badge 
identification. 

The Government of Mexico has assigned civilian aides to 
each of the Ministers of Foreign Affairs. These aides 
-all officials of the Mexican Ministry of Foreign 
Affairs- will meet the Ministers upon their arrival at 
Canc6n airport, accompany them to the Sheraton and be 
lodged on the same floor as the Ministers. Their duties 
are to provide assista n ce and resolve any problems or 
neccesities that may arise and to act as liaison between 
the Delegation and the Coordinator of the Meeting. 

DOCUMENTS 

The Documents Center is located in the Coordinator's 
offices . Services for photocopying, typing, translation 
(to a limited extent) and production of documents related 
to the Meeting will be provided. All requests in this 
regard should be addressed to the person responsible for 
the Center in Coordinator's Office. 

I . . . 
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Pigeon holes have been installed at the Delegate 
Registration counter for each Delegation to receive 
documents, messages, etc. 

SECURITY 

Since the Sheraton will be a restricted area during the 
Meeting and only properly identified personnel will hav e 
access to it, identification badges must be worn at all 
times. 

In the main conference room it will only be possible to 
seat five Delegates per country, in addition to the 
Minister of Foreign Affairs. The cooperation of Delegat e s 
is requested in this regard. 

Those Delegations which made arrangements to bring their 
own vehicles to Cancan may pick up their identification 
cards at the Coordinator•~ Office. 

MEETING ROOMS 

In addition to the main conference room located in front 
of the elevators, two smaller rooms have been provided 
for meetings of Delegates. Requests for the use o f these 
rooms should be addressed •to the person in charge of 
Conference Services, Miss Sylvia Klee. Rooms will be 
assigned in the order in which requests are received. 
These rooms are not equipped for sound or for simultane o us 
interpretati.on. 

SOCIAL EVENTS 

The Minister of Foreign Affairs of Mexico will host a 
dinner for the other Ministers of Foreign Affairs in t he 
"La Gaviota" Restaurant at 8:30 p.m. on 31 July. 
Ministers may bring their own interpreters to the dinner 
if they so desire. 

The Government of Mexico will host a buffet dinner at 
the same time on the same evening in the 11 La Duna" 
Restaurant. Invitations will be delivered in Canc6n . 
Dress will be jnformal for both events. 

Mrs. Susan Iruegas~ the Officer in charge of Delegates 
of Delegate Services, will provide information on other 
activities optionally available to Delegates during their 
stay :Ln Cancun. 
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Four of the main airlines with service to Cancffn will 
provide reconfirmation and res e rvation services at 
desks located in the Hotel Lobby near the elevators. 
Other airlines have offices in the ttEl Pariin 11 Shopping 
Center next to the Press Center. 

OTHER SERVICES 

The Hotel will exchange foreig~ currency for local 
currency. Safe deposit boxes will also be available 
and it is suggested that Delegates do not leave 
valuables in their rooms. 

A variety of shops selling clothing, jewelry, handcrafts 
and other articles, in addition to a travel agency, are 
to be found in the area between the Hotel Lobby and the 
swimming pool. Articles purchased in these shops may 
not be charged to rooms. 

A permanent medical unit will be provided for Delegates 
in room 125/127. 

COORDINATOR'S OFFICE 

The Coordinator's Office will operate 24 hours a day 
du r in g the 11 e et in g • Any p a·r t i. c u 1 a r prob 1 em or need 
can be taken up with the duty staff in the Office. 
Coordinating personnel will also be on duty at Hyatt, 
Aristos, and America Hotels to handle special requests. 

A map of the hotel area of Canedo and a directory of 
main officers of the Coordinator 1 s Officet their office 
cel~phones and their hotel room numbers , are attached. 
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Ambassador Andr,s Rozental 

Mr Ignacio Guti~rrez Pita 

Mr Gustavo Maza Padilla 

Miss Sy l via Klee G. 

Mrs Susana Iruegas 

~ 

FUNCTION 

General Coordinator 

Deputy Coordinator 

Assistant to the 
General Coordinator 

Officer in Charge of 
Conference Services 

Officer in Charge of 
Delegate Services 

CANCUN 
OFFICE TELEPHONE 

31805 

31848 

31848 

31839 

31849 

SHERATON HOTEL 
ROOM 

602 

436 

430 

440 

432 
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PREPARATORY MEETING OF MINISTERS OF FOREIGN AFFAIRS 

Cancun, 1-2 August. 1981. 

INFORMATION ON TELEX SERVICES 

The General Coordination Unit informs all Delegations that 

telex services will be available in the Salon Contoy of the 

Sheraton Hotel. Telex numbers 

73314 

73315 

73316 

73317 

73318 




