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THE WHITE HOUSE

WASHINGTON

August 4, 1983

Dear Mr. Burt:

Thanks for your letter and resume. At
the present time we have no open
positions in the advance office. How-
ever I've taken the liberty of sending
your resume to our personnel office.

With best wishes,

William F. Sittmann ; I i?
Special Assistant to 4 - o ;
The President \

Mr. Stephen F. Burt %
73 M Ridge Road
Greenbelt, Maryland 20770




- 73 M Ridge Road
Greenbelt, Maryland 20770
August 3, 1983

Mr. Michael K. Deaver s
Deputy Chief of Staff

and Assistant to the President
The White House

1600 Pennsylvania Avenue, N.W.
Washington D.C. 20500

Dear Mr. Deaver,

Inasmuch as I am aware of your position as Deputy Chief of
Staff and Assistant to the President as well as your presence in
The White House, I ‘thought it appropriate to contact you personnally
concerning a position as staff aide or assistant.

I believe that with my background in the hospitality industry
and my experience in The White House, I have the qualifications and
personal qualities that would facilitate learning.

I have 1l years of extensive background which entails public
contact, coordination of convention functions, ensured contractual
details were expedited, accounting procedures, forecasted and -
scheduled staff accordingly.

I have traveled extensively throughout the world which has
contributed to a broad basis of knowledge encompassing many cultures
and races.

Presently as a part-time employee, I am working under Mr. Gene
Allan at The White House and as a full-time employee, I am employeed
at the Uniformed Services University of the Health Sciences, Learning
Resource Center in Bethesda, Maryland. I have expanded my knowledge
within the University but in an effort to maintain continuous pro-
fessional growth and development, I am interested in a change.

I would appreciate your consideration for a full-time position
w1th The White House staff. I would again welcome thé opportunity
to again have the intense people contact. After you have had a
chance to review my SF-171, I would appreciate an appointment with
you to discuss the prospects of obtaining a position.

Thank you for your time and consideration and I will look

forward to hearing from you.
Sipcerely,
::fﬁ%%?z? 224
=4 pﬁg%/ . Burt

Encls.
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August 4, 1983 oo

Dear Colonel Ruddick,

Please accept my sincere appreciation on behalf of all of
the members of my Special Mission to the Far East for the
professional and typically reaponsive ‘support provided by
Major Robert D. Barr and his crew on our recent trip.
Despite a grueling schedule involving nearly sixty hours
of flight and 28,000 miles, Major Barr's people oheerfully
and efficiently provided the kind of first-rate service
that we .all too. often tend to take for granted. o

While all who contributed deserved thanks, I esgpecially
wish to mention the contributions of Major Barr, Major
Christopher Nelson, Senior ‘Master Sergeant Howard Pranklin
and :Staff Sergeants “Henry Brown _and’ Marcia Mutum.” -~

Please extend my personal thanks to all on the crew,yhose
contributions aided in the ‘success of the mission. '

Sincerely,

MICHAEL K, DEAVER
Assistant to . the President
~and Deputy Chief of Staff

Colonel Robert C. Ruddick

89th Military Airlift Wing (Presidential Pilot)
. Andrews Air Force Basa

Camp Springs, Maryland 20331

. v i .
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THE WHITE HOUSE

WASHINGTON

August 4, 1983

Dear John:

I just wanted to let you know how much I
appreciated all you and your staff did for
me and my team during my stay in Indonesia.
You should be very proud of your Embassy
staff. Their professionalism and sense of
duty made our mission a great success. I
have no doubt that during the actual visit
of the President all will go well.

I look forward to continued success as we
work together.

With best wishes,

Sincerely,

MICHAEL K. DEAVER
Assistant to the President
Deputy Chief of Staff

The Honorable John H. Holdridge
American Ambassador

United States Embassy

Jakarta

Indonesia
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THE WHITE HOUSE

WASHINGTON

¢

August 5, 1983

Dear Bill:

Thank you for your memorandum of August 2nd
suggesting that the President speak at

the Annual American Jewish Committee Human
Relations Award dinner in Los Angeles in
October, November, December or January.

I have taken the liberty of forwarding
your letter with attachments to Fred Ryan,
Director of Scheduling. You and the
American Jewish Committee should expect
to hear from him shortly regarding this
speaking engagement.

With best wishes,

Sincerely,

MICHAEL K. DEAVER
Assistant to the President
Deputy Chief of Staff

The Honorable William French Smith
The Attorney General
Washington, D.C. 20530

ote
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August 2, 1983 ; 67Vb/

TO: Honorable Michael K. Deaver
Deputy Chief of Staff and Assistant
to the President

FROM: William French Smith
The Attorney General

The American Jewish Committee in Los
Angeles 1is presenting its Human Relations Award
this year to Sanford C. Sigoloff who is Chairman
of the Board and CEO of Wickes Companies, Inc.
They would 1like very much to have the President
speak at this annual award dinner in Los Angeles
in October, November, December or January. If the
President accepted, the award would be a National
American Jewish Committee Award.

I am enclosing for your information a
copy of a letter from Scott Kruse, along with an
enclosure with some background information.

If this fits, it is a good group and
might be a good forum.

Enclosures
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WASHINOTON
1776 G STREET, N. w.
WASHINGTON, D.C. 20006
(202} 788-8300

DENVER
707 SEVENTEENTH S8TREEY
DENVER, COLORADO 80202
{303} 582-10i10

CENTURY CITY
2020 CENTURY DAOK EARY
LOS ANGELES, CALIFORNIA 00087
{212} 552-6900

NEWPORT CENTER
0600 NEWPORT CENTER DRIVE
NEWRORT BEACH, CALIFORNIA 82000
(714) 780-2800

SAN DIEGO
800 B STREET
SAN DIEGO, CALIFORNIA 82101
(819} 221-1100

9AN JOSE
ONE ALMADEN BOULEVARD
B8AN JOSE, CALIFORNIA 83113
(408) 998-2000

WRITER'S DIRECT DIAL NUMBER

(213) 229-7436

GIBSON, DUNN B CRUTCHER

LAWYERS

333 SOUTH GRAND AVENUE

LOS ANGELES, CALIFORNIA S007I

(213) 229-7000

TELEX: 874830 GIBTRASHK LOS ANGELES CA.
CABLE ADDRESS: GIBTRASK LOS ANGELES CA.

July 26, 1983

JAS A GIASON, 1832-1022
W E.DUNN,1BBI- 1028
ALBELHT CRUTCMER, 1880 i931

NEW YORK

PARK AVENUE PLAZA
NEW YORK, NEW YORR 10088
1212) 838-8815

CLUROPE

104 AVENUE RAYMOND POINCARE
751A PARIS, FRANCE
s0:1-9383 5y
CABLE ADDRESS GIBTPASK PARIBY /
TELEX. 613092 GIBTRAK F N

LONDON

73 SOUTH AUDLEY STREET
LONDON wiY BFF, ENGLANO
01-499-6010
CABLE ADDRESS: OIBTRASK LONDON Wi
TELEX: 2773} GIBTRK G

AFFILIATED SAUDI ARABIA OFFICE

REDEC PLAZA
- AIRPORT ROAD
P. 0. BOX 100!
RIYADH, SAUDI ARABIA
4?77-0693
TELEX: 204078 PANLAW SJ

OUR FILE NUMBER

The Honorable William French Smith

Attorney General, United States of America
Department of Justice
Washington, D. C. 20530 .

Re: American Je&ish Committee
Human Relations Award Dinner

Dear Bill:

In your absence 1 spoke to your office about
the above subject and they-asked me to write you a letter
setting forth some details:

The American Jewish Committee this year is
presenting its Human Relations Award to Sanford C. Sigoloff.
Sandy is the Chairman of the Board and CEO of Wickes
Companies, Inc., a four billion dollar conglomerate
and a friend and client of mine, but more importantly
a most appropriate recipient of this award.

The American Jewish Committee would very much
like the President to speak at this annual award dinner
in Los Angeles. The Committee understands that the
President is interested in speaking to a major Jewish
organization this year. The Committee would gladly

.do everything possible to schedule the dinner to fit

the President's schedule in October, November, December
or January. Early notice from the White House would be
helpful in doing so. If the President does wish to
speak at the Dinner, the award would be a National
American Jewish Committee award. '




The Honorable William French Smith
July 26, 1983
Page Two

Also enclosed is a one-page memorandum to
Senator Hugh Scott which indicates some of the common
objectives of President Reagan and Sandy Sigoloff's
successful efforts of the last 13 years in regenerating
troubled major companies and bringing them out of bank-~-
ruptcy. Sandy is an active Republican and supporter of
the President. i

As a past recipient of the Human Relations
award, it was felt that you might be able to give the
President and White House some particularly useful input
regarding the possibility of his speaking at the dinner.
Any assistance that you might be able to provide would
be greatly appreciated.

I hope that we get to see you in California
soon. Bill Carr is practicing for your return and counting
on the fact that you get little time to play tennis in
Washington.

Best regards.

Sincerely,

"Scott A. Kruse

SAK:pp



MEMORANDUN

TO: SENATOR HUGH SCOTT -

FROM: BERNARD F. COHLA

SUBJECT: - SOME THOUGHTS ON PRESIDENT REAGAN SPEAKING AT THE
1983 AMERICAN JEWISH COMMITTEE'S HUMAN RELATIONS
AWARD TO S.C. SIGOLOFF

DATE: 12 JULY 1983

One of the main thrusts of President Reagan's administration has
been the regeneration of America through the good efforts of the

private sector. In this 1ight it is interesting to consider the
following:

1,

Mr. Sigoloff has devoted the last 13 years of his career to
regenerating severely troubled major companies: starting
with Republic, a company of "$210 million in sales in 1970;
then Daylin, a company of $750 million in sales in 1974; and
now Wickes, a company of $4 billion in sales and 38,000
employees. In each of these record-setting circumsiances it
was necessary to significantly reduce the size of the

company; nevertheless, Republic and Daylin were quickly
returned to the competitive business world as

financially-sound contributors to the productivity of the

nation and now Wickes is well along that recovery path.

During the remainder of this year Mr. Sigoloff will be making
more than 20 presentations to senior business executives,
investment bankers, commercial bankers, and educators;

consumer and housing business groups; and university
~students. The central theme of these presentations will

include the prospects of the economy and business in the
80's, the potential of a troubling environment for business
in the 80's, the techniques and strategies for regenerating
troubled business in the 80's, and, most importantly, the

needed regeneration of valuable national business resources
in the 80's.



THE WHITE HOUSE

WASHINGTON

August 5, 1983

Dear Mr. Speaker:

My sincere thanks for the lovely teacups.
You were very thoughtful to remember me
with a gift.

I have now returned to the White House
having completed our mission to the
Far East. I look forward to returning
to Korea in the fall along with the
President.
Again many thanks for the gift.
With best wishes,

Sincerely,

g lecth—

MICHAEL K. DEAVER

Assistant to the President

Deputy Chief of Staff

The Honorable Chae Mun-Shick
Speaker

National Assembly

Yoi-Do '

Republic of Korea

Seoul, Korea
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“CONJUGAL” TEACUP-

These teacups, crgated by Mr. Chon Han-
pong, a ceramic potter whose specialty is
teacups, are in the Munkyong style.

Mr. Chon, who is arn acclaimed master
potter, was initiated into the, secrets of Yi
Dynasty ceramiics at the age of 16, in the .
mountainous region of Munkyong, North
Kyongsang PtQﬁnce -

There are cei"tam charactenstxcs which
are intrinsic to the ‘‘Conjugal” teacugp. They
_Aareas follows:

1) ;}hey%moductxons of the sxmp]e

# ~—-teacups used and loved by the people of
the Yi Dynasty. 4

2) No modern . chemiicals or machinery
are implemented in their production.
Facilities and techniques are the same as
those used by Yi Dynasty potters.

3) They are fashioned from clay and water
in natural surroundings far removed from.
the bustle of a modern and secular world.
« The heat used to fxre the kilns is pine
wood.

4) The crar(e isa symbol of long life and con-
jugal love. This symbol is painted on with

~ white and black clay implementing a
brush made of pine roots.

5) The longer they are used, the cups will
begin to subtly assume a delicate tone of
color lending an air of antiquity.

Created at Mount Choryong, located near
Munkyong, North Kyongsang Province,
Republic of Korea.



THE WHITE HOUSE

WASHINGTON

August 5, 1983

MEMORANDUM TO: JAMES ROSEBUSH
FROM: MICHAEL K. DEAVER
SUBJECT: SPECIAL TOURS

In reference to your memorandum of July 5, 1983:

There are several points in your memo that I would like to
expand upon.

o Point 3 Bill Sittmann and myself should receive
written summary for the tours scheduled.

o Point 5 The director of the tour office will in addition
' notify Bill Sittmann of any last minute conflicts.

o Point 7 Bill Sittmann should be notified of any error
or controversy prior to cancellation of any
tour.




THE WHITE HOUSE

WASHINGTON

August 5, 1983

MEMORANDUM

TO : Michael Deaver'“’//‘
Fred Ryan
Carol McCain
Rex Scouten
Gahl Hodges

FROM : James S. Rosebush

Attached are new procedures to be followed strictly for
all special tours. I hope this will eliminate any
confusion or error regarding tours for special groups.
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THE WHITE HOUSE

WASHINGTON

August 4, 1983

PROCEDURES FOR SPECIAL WHITE HOUSE TOURS

Special tours are defined as not public or general tours
but arranged for specific constituents or groups.

The following procedures shall be observed:

1.

A

2

Tﬁ‘gﬂf’ fEL—

5.
4
#

Upon receipt of such a special tour request the
Deputy Director of the Visitors Office checks the
Directors of the following offices by telephone to
confirm availability of the House:

Ushers QOffice
Social Office
Presidential Scheduling

If each of these offices confirms availability, an
acceptance letter is sent to the group, a copy of

such letter with date, time, etc., highlighted shall
be sent to Ushers, Social, and Presidential Scheduling
Offices.

Every Monday the Tour Office will send a written summary
showing what (if any) afternoon tours are scheduled for
that week. This written report (see attached) will go
to the Ushers, Social, and Scheduling Offices.

The Director of the Tour Office will attend weekly
meetings of the Advance Scheduling and Social Offices
held by the Chief of Staff, East Wing. These meetings
follow the Long Range Scheduling meetings and establish
location and responsibility for executing all Residence
and Rose Garden events.

The Director of the Tour Office will personally receive
and note all set-up memos from the Scheduling and
Social Offices and immediately notify both offices of
any last minute conflict.



Page 2

If any previously unscheduled events are placed

on the President's schedule and require the use

of the Residence, the Scheduling Office will confirm
with the Tour Office that there is no conflict with
tour commitments.

In the case of some error or controversy, the tour
guides will immediately inform the Visitors Office
Director and the Chief of Staff, East Wing prior to
cancellation of any tour. They will seek resolution
to any problem of tour cancellation. This decision
will not rest with the Ushers Office or with the
tour guides.



AFTERNOON

TOURS SCHEDULED BY VISITORS OFFICE

G-
(S
¥ I

fa

THE WHITE HOUSE

DATE

TIME

TYPE TOUR

NAME OF GROUP

NUMBER PEOPLE




THE WHITE HOUSE

WASHINGTON

August 8, 1983

MEMORANDUM TO: MARK GOODE
FROM: MICHAEL K. DEAVER )
SUBJECT: LARRY SPEAKES'S MEMO

July 22, 1983
RE: T.V. Lighting

I would like a written report from you as soon as possible
on the lighting in both the East Room and the briefing room
with an explanation of why the effect in each location is
different.

Thank you.



THE WHITE HOUSE
WASHINGTON

FROM: MICHAEL K. DEAVER
Assistant to the President
Deputy Chief of Staff

O Information

[0 Action
7l 4 °

J’J




THE WHITE HOUSE

WASHINGTON

July 22, 1983 W
' )
_ MEMORANDUM FOR MARK GOODE ' W

FROM: Larry Speakégggg,—

Whenever you have a chance, please take a look at the
television coverage of yesterday's press availability
with the President. The lighting in the briefing room
is. the most flattering I've seen and the camera
position also makes the President look good.

For some reason, the East Room press conferences are
not quite as flattering to the President as the briefing
room - maybe you can take a look and figure out why.

cc: James A. Baker, IIIX
Michael K. Deaver p~°

PR



THE WHITE HOUSE

WASHINGTON

August 8, 1983

MEMORANDUM TO: JEAN LAMB
" FROM: MICHAEL K. DEAVER'/#» )
SUBJECT: , EARLY RELEASE OF PAYCHECKS

I would like to request that my staff receive paychecks
when they become available on Thursday, August 11, 1983.
This request is made since we leave for California early
Friday and will not be here to recieve checks on August 1l2th.



THE WHITE HOUSE

WASHINGTON

August 9, 1983

f Dear Bob:

Thank you for your letter of August 4th
| with reference to the Republicans Abroad.
The idea you have proposed is very sound
and a good one, 1I've taken the liberty
of sending it to our Scheduling Office
; to see if it is at all possible to
S work it in.

I will keep you informed.
o i With best wishes,

Sincerely,

- o—

MICHAEL K. DEAVER
Assistant to the President
Deputy Chief of Staff

Mr. J. Robert Brouse
Director, Envoys Club
Republicans Abroad
Republican National Committee
310 First Street Southeast
Washington, D.C. 20003

e W e T

wdbelr - ke
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Lols Burke Shepard
Chalrman

Honorary Members

The Hon. George Bush
The Hon. Gerald R. Ford
The Hon. Anne Armstrong
The Hon. Howard H. Baker
The Hon, Witliam E. Brock
The Hon. John B. Connally
The Hon. Robert Dole

The Hon. Bilf Frenzel

The Hon. Barry Goldwater
The Hon. John J. Rhodes
The Hon. Wililam E. Simon

Executlve Committee
Chalrman
{ois Burke Shepard

Vice Chairman
Anna Chennault

General Counsei
Jonl Lysett Nelson

Finance Advisor
Mary Jane Wick

Secretary
Harry Wright

Treasurer
Barbara Hayward

Communications Director
Robert H. Cunningham, Jr.

Program Director
Suzel de Maisoneuve

Administrative Director
Dieter W. Gombert

Director, Envoys Club
J. Robert Brouse

Reglonal Chairmen
Peter A.D. Giblin
Europe/Atrica

John G. McCarthy, Jr.
Middie East

A. Lewis Burridge
Asla/Pacific

Joan Hazzard
Wastern Hemisphere

Beckn

Republicans Abroad

August 4, 1983

Mr. Michael K. Deaver
Deputy Chief of Staff
The White House
Washington, D.C.

Dear Mike:

I had the privilege pof having lunch with President
Reagan and Vice Pre51dent Bush last Tuesda!

Durlng

ifmtheuunipn. Mr. Bush suggested that I brlng up
the matter with you since you are responsible for
scheduling the President.

As a member of the Executive Committee of Republi-
cans Abroad and director of its Envoy Club, I am
aware of the enthusiasm overseas Republicans have

for President Reagan, his policies, and administration

programs. A visit from the President would help sus-
tain the enthusiasm and ensure a full complement of
absentee votes; and the power of absentee votes was
certainly brought home to us in Governor Deukmejian's
win in California.

R0 gl
Sincepely yours,

J. Robert Btrouse

B:rsb

Republicans Abroad c/o Raniiblican Natlanal Cammitsa-. a-~ —-
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THE WHITE HOUSE

WASHINGTON

August 8, 1983

Dear Mr. Miller:

I would like to take this opportunity
to thank you for your kind invitations
both for dinner and to view your art
collection. I would be very happy to
visit your home during the actual
visit if time allows me the chance.

Again thank.you for your letter
and invitations.

with best wishes,

Sincerely,

A/‘V‘W—*

MICHAEL K. DEAVER
Assistant to the President
Deputy Chief of Staff

Mr. Herman F. Miller
Post Office Box 4000
Kawaihae, Hawaii 96743



MAUNA [ANIBAY HOTEL

Emerald of Kohala

August 1, 1983

Mr. Michael Deaver
The White House
Washington, D. C.

Good morning, Mr. Deaver.

My purpose in phoning you at the Mauna Kea Beach Hotel
yesterday was threefold:

First, we have learned that you might be considering the
home of my next door neighbors, Mr and Mrs. Silberstein,

for a presidential visit. Remembering and understanding

the high security required during Vice President Bush's
visit to the same home, I can assure you that the neighbors
will be honored with a visit from such a distinguished guest
and you will be most welcome.

Second, if this event should take place, I wish to tell you
that just next door, a few steps away, I have in my home a
most unusual collection of Oriental Art, and it might give
some of your guests pleasure to spend a few moments in
seeing some priceless and rare one-of-a-kind Chinese and
Japanese art objects. If anyone in this group would be
interested, a phone call to 882 7077 would arrange it.

Third, during my eighty-two years of dining in this world,

I have shared the hospitality of many fine hotels and res-
taurants world wide. We have a few such fine restaurants

on this Big Island. Since February when the Mauna Lani Bay
Hotel opened, I have referred a number of guests of the Big
Island to the "Third Floor Dining Room." Without exception,
each has agreed with me that this dining experience is
unique, and the best of any yet discovered. In phoning you
yesterday afternoon, it was my hope to invite you or one or
more of your group to have dinner with me at the Third Floor.
The invitation still stands.

Sincerely,

/;wm?// W lleo

Herman

HFM:SS

Post Office Box 4000 -Kawaihae, Hawaii 9674 3/(808)885-6022/Cable Maunalani/Telex 1TT 7431864
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