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EXECUTIVE OFFICE OF THE PRESIDENT

OFFICE OF ADMINISTRATION
Washington, D.C. 20503

June 22, 1983 &L{/)Z%?

FOR: PATRICIA BYE
FROM: SALLY KORTLANG
SUBJECT: FACILITIES EXPENDITURES FOR MAY 1983

Attached you will find the monthly summary of your
facilities expenditures for the month of May.

TOTAL $-0

If you have any questions regarding these charges, please do
not hesitate to call me on extension 58009.

Attachment



THE WHITE HOUSE
WASHINGTON

August 6, 1982

MEMORANDUM TO JAMES A. BAKER, III
FROM: MICHAEL K. DEAVER

SUBJECT: White House Liaison for the Arts and Humanities

After much consideration and discussing the choice with
John Rogers, I have decided to ask Theresa Elmore, from
the Office of Administration to act as our Liaison from
the White House for the Arts and Humanities.

It is my understanding that Theresa is very enthusiastic
about assuming these additional responsibilities and I
hope that you concur with my selection.



THE WHITE HOUSE

WASHINGTON

July 26, 1982

MEMORANDUM FOR WHITE HOUSE STAFF

FROM: MICHAEL K. DEAVERWJ)

This is to inform you that buses will be provided this
afternoon for those of you who would like to attend the
Memorial Service for Scott Meese. The buses will be
departing from West Executive Avenue at 1:30 p.m.



THE WHITE HOUSE

WASHINGTON

June 6, 1983

MEMORANDUM TO THE MICHAEL K. DEAVER STAFF
FROM: MICHAEL K. DEAVER

SUBJECT: Work Order Requisitions

Any work order requisitions for your offices should be

submitted to me for my approval before being sent to John
Rogers.



THE WHITE HOUSE
WASHINGTON

Mike:

I thought you might want to be aware

of these costs.

You may want to do a memo to your staff
requesting them to submit work order
requisitions "THRU" you for approval
before they go on to the appropriate
shop for completion.
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NOTE: There are 2 outstanding work”b
orders in the mill - one for
J. Rosebush and one for Gahl.
I've attached them as well.

_
"

PATIJICIA BYE



EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF ADMINISTRATION
Washington, D.C. 20503

May 27, 1983

MEMORANDUM FOR PAT BYE
FROM: SALLY KORTLANC%l/

SUBJECT : FACILITIES EXPENDITURES

Per our telephone conversation of Wednesday, May 25, listed
below are expenditures for March and April of the offices
discussed. If you need any additional information, I can
be contacted on extension 5809.

OFFICE MARCH APRIL
Office of the Deputy Chief of Staff =0~ -0~
(includes Sittmann and McManus)
Scheduling Office 247.79 87.24
Advance Office 175.63 149.52
Immediate Office of the President -0~ =0 =
Private Sector Initiatives 12677 81.06
First Lady's Office 181.76 669.68
Military Office 118.44 166.50
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SCHEDULING OFFICE CHARGES WERE FOR THE FOLLOWING WORK ORDERS

March $247.79

April 87.24

Holes on three walls due to
Sadlier photos were repaired &
3 walls were re-painted

Sign for the door
Cut keys

Move a chair out of the office to
another floor

Miscellaneous furniture moved &
chair pad repaired

Keys
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THE WHITE HOUSE
WASHINGTON

Date: June 2, 1983

TO: Pat Bye

This order has not been
completed but in the works.
Judith Loomis is looking for
some furniture replacements
for Gahl, i.e., a table for
a desk rather than the typical
desk she is now using; a
different type of credenza.
These requests should not be
new purchases, but they will
involve moving expenses.

éa ) L,

FROM: Jane Erkenbeck
2nd Floor - East Wing
Ext. 2928



Facilities Coordinator:

Work to be Performed for:

CONSTRUCTION WORK

D Wall removal

O Wall installation

O Wall repaired

O Partition removal
0O Pardtion installation
O Door removal

O Door installation

O Door repaired

O Ceiling removal

O Ceiling installation
O Windows replaced/repaired

CARPENTRY WORK

[ Cabinets buil/removed
O Shelves built/removed
O Counters built/rgmoved
O Frames built/removed
O Boxes built

PAINTING & PRIMING

O Selection of colors

O Plastering or Patching
O Overall painting

O Painting touch-up
‘D Painting of trims

ELECTRICAL WORK

O Repair (fuses, wires)

[0 Ceiling bulb replacement
O Buzzers, bells

O Xerox malfunctions -
O Light switches (repair)
O Ice machines (repair)

O Outlets installed

O Lighting/power failures.
O Light switch removal

Explanatory Remarks:

OFFICE OF ADMINISTRATION
Building Services Request Form

e Erltonbeck While bhute . 200 £ 292¢

Name

Office or agency

/0

Room

J,Ul"ml‘; oyce ZodFEud 7@64.1

(3abl FHopice
Name /

ELECTRICAL (continued)

O Light switch installation
O Thermostat replacement

VENTILATION

O Window insulation/caulking
O Temperature control

[0 Heating/AC failures

O Air conditioner installation
O Air conditioner removal

O Fume/odor removal

O Fireplace servicing

INTERIOR DESIGN

j gDesign consulting

0O Space planning

D Furniture layout

O Exchange of furniture

[0 Fabric selection

@/leection of accessories
(lamps, mirToTs, etc.)

O Finish/Stain

‘CARPETING

O Selection of colors
O Installation

O Spot cleaning

O Overall cleaning
O Paiching

O Restretching

0O Replacement

FURNITURE

[ Selection of
O Reupholstering
O Spot removal

Oﬁ“ ce or agency

FURNITURE (continued)

O Overall cleaning
O Repair

O Touch-up

O Finish/Stain

DRAPERIES

O Selection of
D Hanging

O Replacement
O Repair

D Cleaning

O Rehanging

OFFICE DECOR

O Official seals

O Official flags

O Flagpoles

O Desk plates

O Door signs

O Picture framing
O Picture hanging
O Glass desk wops
O Plastic chair slides

MOVING OF ANY KIND

O Packing/crating of boxes
O Office moving

O Furniture moving

O Supply equipment moving

WALLPAPER

O Selection of

O Instaliation

O Patching/Repair
O Replacement

Room Ext

TILES & MASONRY

O Selection of
O Repair
O Installation

LOCKSMITHING

O Locks repaired
O Locks installed
O Locks removed
O Keys made

TELEPHONES

O Installation
O Intercoms/PL's/Rotaries
O Disconnection

. O Removal

CLEANING

O Spot cleaning

O Overall cleaning

[0 Emergency cleaning
O Balcony cleaning

O Heallway cleaning

O Insect/Rodent control
O Untimely trash pick-up

MISCELLANEOUS OR UNLISTE!

wrj gerator

& O Er-E)

;\(\LM&L

TO BE RETURNED TO
A €/ CATTVRKORTIANG (v7130)




THE WHITE HOUSE
WASHINGTON

Date: June 2, 1983

TO:___Pat Bye

These shades have been
ordered but not yet delivered.
They are for lamps in Jim's
reception/office area (where

I sit) and are really needed
as the existing ones are
visibly torn and unsightly.

P S

FROM: Jane Erkenbeck
2nd Floor - East Wing
Ext. 2928



Facilities Coordinator:

Work to be Performed for:

CONSTRUCTION WORK

O Wall removal

O Wall installation

O Wall repaired

O Partition removal
O Partition installation
O Door removal

O Door instellation

O Door repaired

O Ceiling removal

O Ceiling installation
0 Windows replaced/repaired

CARPENTRY WORK

[0 Cabinets built/removed
O Shelves built/removed
[0 Counters buil/removed
0 Frames buil/removed

* O Boxes built-

PAINTING & PRIMING

[0 Selection of colors

O Plastering or Patching
O Overall painting

T Painting touch-up

[ Painting of tims

ELECTRICAL WORK

[ Repair (fuses, wires)

O Ceiling bulb replacement

O Buzzers, bells

O Xerox malfunctions

O Light switches (repair)

O Ice machines (repair)

O Oudets installed

O Lighting/power failures. -
. O Light switch removal

Explanatory Remarks:

OFFICE OF ADMINISTRATION
Building Services Request Form

JANE ERKENBECK

17//19

WHITE HOUSE 210/EW 2928
Name Office or agency Room Ext.
JAMES & ROACFRIICH WEITE DoUCT 210/EW 2957
Name Office or agency Room Ext
ELECTRICAL (continued) FURNITURE (continued) TILES & MASONRY
O Light switch installation O Overall cleaning O Selection of
O Thermostat replacement O Repair O Repair
O Touch-up O Installation
VENTILATION O Finish/Stain
% Window insulation/caulking  pRAPERIES LOCKSMITHING
Temperature control [ Locks repaired
O H;aﬁng/AC failures O Selection of O Locks ﬁ?&ned
O Air conditioner installation [ Hanging O Locks removed
O Air conditioner removal O Replacement O Keys made
8 Fume/odor removal O Repair ’
Fireplace servicing O Clezning :
INTERIOR DESIGN [J Tnsaliation
Design consulting OFFICEDECOR EDJ M}cmmes‘:/rl?L‘s/Romﬁ&s
Space planning O Official seals 0 D15°°R i -
O Furniture layout O Official flags emov
O Exchange of furniture O Flagpoles
O Fabric selection O Desk plates CLEANING
& Selection of accessories O Door signs o
; (lamps, mirTors, etc.) O Picture framing O Spot cleaning

O Finish/Stain
CARPETING

O Selection of colors
O Inswllation

O Spot cleaning

O Overall cleaning
O Paiching

O Restretching

O Replacement

FURNITURE

O Selection of
O Reupholstering
O Spot removal

O Picture hanging
O Glass desk tops
O Plastic chair slides

MOVING OF ANY KIND

O Packing/crating of boxes
O Office moving

O Furniwre moving

O Supply equipment moving

WALLPAPER

O Selection of

O Instaliation

O Patching/Repair
O Replacement

O Overall cleaning

O Emergency cleaning
O Balcony cleaning

O Hallway cleaning

O Insect/Rodent control
O Untimely trash pick-up

MISCELLANEOUS OR UNLISTEI

Oooooad

We need two lamp shades for existing lamps and a
designer to come and measure for same shades.

i B, e S Ll

TO BE RETURNED TO _
OFOR 350 % SALLY KORTLANG (x7130)




EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF ADMINISTRATION
Washington, D.C. 20503

December 28, 1983 Qéé
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FOR: DONNA BLUME
FROM: MARY DIX
SUBJECT: FACILITIES EXPENDITURES FOR NOVEMBER 1983

Attached you will find the monthly summary of your facilities
expenditures for the month of November, 1983,

TOTAL $194.92/0fc of Mr. Deaver

Effective October 1, 1983, the rate for the movers is $15.28
per hour; the rate for craftsmen is $18. 76 per hour.

If you have any questions regarding these charges, please do
not hesitate to call Jeter Morris or Mary Dix on extension x5809.

Attachment



l

C6°V6TS TYLOL
90T33J0 ur °in3otd Suepy G/H79X MM C
9¢-T1 - - - jureq X0q-UT 93TYM JUTBg G/%9X MM Q
9¢-11 8T %9 00° 8C°9¢ € jureq @injtuiny uo jured dn yonog, GLY9X MM ¢
0T-TT  z¥°8IT cy°81 61 VSO SIY3TT Tpued/sserl uesa) SLY9X MM @
0T-11 % 81 ch°81 L | VSO SSB1q 99T330 TTB UBST) SLH79x MM a
- - - = dno woo1393uT duoydaTal [TeIsSuy G/%9X MM a
8C-11 9/°81 9/°81 I diep 9an31o1d suo Zuey G/%9X MM a
01-11 70°GL %0°G/ 1 29711 s3ap uo Y3TT 93BD0T9Y G/Y9X MM a
q4Lva TVIOL “T,ILVH q404vI SUNOH dOHS NOILAT¥dSdd ANOHd 0L
NOIIITAW0OD , /NOIIVDO01 HOYVH
0 ¥8Xd — STANIIANAAXA SAILITIOVA

AF



Z6°76T1S TYLOL

991330 ur 9an3d>rd 3uey G/H9X MM a

9¢-11 = = - - jureqg X0q-Uul 23TYM 3JuTleq G/Y¥9X MM a

9¢-11 8C°%9 00°8 8C°9¢ € jureq aanjtuiny uo jured dn yonog GLY9X MM a

OT=LI %81 - % 81 ST VSO S3YSTT °Tpued/ssel3 uea[) GLH9X MM a

0T-1T ¢y 81 = cy7°81 61 VSO Sseiq 991330 TT® UBIT) GL%79X MM a

- - - - - dno woois3ur auoydeaal TTeISUI G/H9X MM a

8C-T11 9/°81 - 9/°81 1 diep 21n310o1d auo 3uey G/H%9X MM a

01-11 70°GL = %0°GL ¥ 09TH ysap uo 3Y3TT 231BO0TY G/H9X MM a

q1IVa TVIOL *T, IV q04avI SYNOH dOHS NOILJI¥DSHA INOHd 0oL

NOTIIATdW0D _ /NOIIVIOT dOUVH
.,\,G %8Ad — SHINILIANILXH SHILITIOVA

2k



EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF ADMINISTRATION
Washington, D.C. 20503

November 28, 1983

FOR: DONNA BLUME
FROM: MARY DIX
SUBJECT: FACILITIES EXPENDITURES FOR OCTOBER 1983

Attached you will find the monthly summary of your facilities
expenditures for the month of October.

TOTAL  $105.60

Effective October 1, 1983, the rate for the movers is $15.28
per hour; the rate for craftsmen is $18.76 per hour.

If you have any questions regarding these charges, please do
not hesitate to call Jeter Morris or Mary Dix on extension 5809.

Attachment

TOTAL

Mr. Deaver:

// PYEethe~table had to be repaired as it was damaged when the painting /
w. fell from over the mantle. ¥

The doors were installed behind Donna's and my desk to allow .
access to phoneswires.and.the wires to the family locator.



EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF ADMINISTRATION
Washington, D.C. 20503

?

October 26, 1983 W %’ .
“ o
FOR: DONNA BLUME A

FROM: SALLY KORTLANG

SUBJECT: NDITURES FOR SEPTEMBER 1983

Attached you will find the monthly summary of your
facilities expenditures for the month of September.

TOTAL $9.00
Effective October 1, 1983, the rate for the movers and
craftsmen has increased from $14.05 to $15.28, and from
$18.69 to $18.76, respectively.
If you have any questions regarding these charges, please do

not hesitate to call Jeter Morris on extension 5809.

Attachment
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DATE

REC'D.

09-14

FACILITIES EXPENDITURES - FY84

CHARGE LOCATION/
PERFORMED FOR TO PHONE DESCRIPTION SHOP HOURS LABOR MAT'
Donna Blume OMKD 1WW x6475 Recover 1 chair seat Cont. - 9.00 -

Clean three seats

TOTALS




THE WHITE HOUSE

WASH\NGTON

September 29, 1983 LQJJ

MEMORANDUM FOR: JAMES S. ROSEBUSH

W&,
FROM: JAMES A. BRKER, IIZJj ./ leced—

MICHAEL K. DEAVER

SUBJECT: WHITE HOUSE VISITORS OFFICE

After reviewing the operation of the Visitors Ooffice, we have
decided that it is in the best interest of the white House to

transfer complete operational authority for this office to the
Assistant to the president for Management and Administration.

This transfer of authority will be effective October 3, 1983.
Beginning this date, the Director of the White House visitors
office will report directly to John Rogers, Assistant to the
president for Management and Administration.

Thank you.



