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THE WHITE HOUSE
\(/f WASHINGTON

September 10, 1983

MEMORANDUM FOR: MICHAEL K. DEAVER

FROM: THERESA A. ELMORE
DIRECTOR, WHITE USE ADMINISTRATION

SUBJECT:

The table below indicates the status of the travel and
entertainment charges incurred by your office as of August 31y
ave < A ‘ P S -~ 11se unf »13 I it - T, e\i‘ ot

OFFICE OF THE DEPUTY CHIEF OF STAFF
August 31, 1983

, 7
Account Annual Budget Obligated to date Remaining funds rL&ﬁ/
e
Travel $33,000 $35,100 $-2,100
'. - . ,ijt
Entertainment $2,000 $1,648 $352 (et !

Note that the charges include only those obligations reported to
the Administrative Office by the above date and additional
obligations incurred during this period but not yet reported will
be included in the charges when reported. Attached to this
memorandum is the itemized list showing the details of the travel
and entertainment charges summarized above. This document will be
provided to you on a monthly basis so that your office may budget
funds for these accounts accordingly.

As we are preparing for the end of the fiscal year, it is
requested that all travel authorizations and vouchers be submitted
immediately. Also, if you have any upcoming projects for the
beginning of the fiscal year that involve an exceptional amount of
travel and entertainment, please review them with John F. W.
Rogers so that we may adjust our projections.

Thank you.

Attachments

l
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EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF ADMINISTRATION
Washington, D.C. 20503

iz \ e~
EEf LI
&% & 55
B\ PE F/o
O\ \& &
D5 ADMINY 455
2oy, Sl

g

August 19, 1983

FOR: DONNA BLUME
FROM: SALLY KORTLANGJ%Q
SUBJECT: FACILITIES EXPENDITURES FOR JULY 1983

Attached you will find the monthly summary of your
facilities expenditures for the month of July.

TOTAL 8105.05

If you have any questions regarding these charges, please do
not hesitate to call me on extension 5809.

Attachment



FACILITIES EXPENDITURES - FY83

DATE CHARGE LOCATION/
REC'D. PERFORMED FOR TO PHONE DESCRIPTION SHOP HOURS LABOR MAT
07-15 Mike Deaver OMKD IWW x7005  Brass plaques for mail - 2 36.36 L
holders (5)
07-18 Mike Deaver OMKD 1IWW x6475  Tie-back draperies Carp. 1 18.69
TOTAL 3 55.05 !
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EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF ADMINISTRATION
Washington, D.C. 20503

May 23, 1983

FOR: PATRICIA BYE
FROM: SALLY KORTLANG
SUBJECT: FACILITIES EXPENDITURES FOR APRIL 1983

Attached you will find the monthly summary of your
facilities expenditures for the month of April.

TOTAL $.0

If you have any questions regarding these charges, please do
not hesitate to call me on extension 5809.

Effective immediately, all Building Service Request Forms
should be sent to Room 52. Thank you for your cooperation.

Attachment



s . v P

THE WHITE HOUSE

WASHINGTON

April 20, 1983

-

MEMORANDUM FOR: MICHAEL K. DEAVER Qf//
FROM: THERESA A. ELMORE
SUBJECT: Entertainment Fund

Attached for your signature are memoranda for the members of
the Communication Strategy meeting to have your entertainment
fund reimbursed for the period of October, 1982 -
February 4, 1983 (the last bill received to date).

Your entertainment fund will be reimbursed a total of $801.24
when these memoranda are returned to me so that the funds can
be transferred. However, your entertainment fund will show
your charges of $141.56 and that of Mr. McManus of $141.56.



THE WHITE HOUSE

WASHINGTON

April 20, 1983

MEMORANDUM FOR: CRAIG L. FULLER
FROM: MICHAEL K. DEAVER A,\/
SUBJECT : Communication Strategy

Meeting Expenses

To equitably distribute the cost of our communication strategy
meetings from October, 1982 to February 4, 1983, below you
will find a breakdown of your costs of these meetings.

I am sure you would have no objection to paying your portion
of these bills. This payment will be handled by a transfer of
funds from your entertainment account.

Please sign the bottom of this memorandum and return it to me
so that a transfer of funds can be made from your
entertainment account. Thank you.

Meeting Date Amount
10/15/82 7.72
10/22/82 16.02
10/25/82 13.57%
11/5/82 19.63
11/9/82 16,72
1/7/83 13.85
1/14/83 8.08
1/21/83 13,69

.1/28/83 16.30

$125.58

N ol

Signature—’




THE WHITE HOUSE

WASHINGTON

April 20, 1983

MEMORANDUM FOR: RICHARD G. DARMAN
FROM: MICHAEL K. DEAVER(/&A/’
SUBJECT: Communication Strategy

Meeting Expenses

To equitably distribute the cost of our communication strategy
meetings from October, 1982 to February 4, 1983, below you
will find a breakdown of your costs of these meetings.

I am sure you would have no objection to paying your portion
of these bills. This payment will be handled by a transfer of
funds from your entertainment account.

Please sign the bottom of this memorandum and return it to me
so that a transfer of funds can be made from your
entertainment account. Thank you.

Meeting Date Amount
10/15/82 7.72
10/22/82 16.02
10/25/82 13,57
11/5/82 19.63
11/9/82 16472
1/7/83 13,85
1/14/83 8.08
1/21/83 13.69

.1/28/83 16.30
2/4/83 15.98
TOTAL $141.56

Signature ¥




,lSignatufe
]

THE WHITE HOUSE 2

WASHINGTON _ Q%b

April 20, 1983

MEMORANDUM FOR: RICHARD S. WILLIAMSON
FROM: MICHAEL K. DEAVER &bk/f
SUBJECT: Communication Strategy

Meeting Expenses

To equitably distribute the cost of our communication strategy
meetings from October, 1982 to February 4, 1983, below you
will find a breakdown of your costs of these meetings.

I am sure you would have no objection to paying your portion
of these bills. This payment will be handled by a transfer of
funds from your entertainment account.

Please sign the bottom of this memorandum and return it to me
so that a transfer of funds can be made from your

entertainment account. Thank you.

Meeting Date Amount

10/15/82 : T F2

10722 /82 16.02

10/25/82 1357

11/5/82 19.63

11/9/82 16.72

1/7/83 13.85

1/14/83 8.08
1/21/83 13.69 s

.1/28/83 16.30

2/4/83 15.98

TOTAL $141.56

— S //" .
S g e




THE WHITE HOUSE

WASHINGTON

April 20, 1983

MEMORANDUM FOR: DAVID R. GERGEN
FROM: MICHAEL K. DEAVER}’\/
SUBJECT: Communication Strategy

Meeting Expenses

To equitably distribute the cost of our communication strategy
meetings from October, 1982 to February 4, 1983, below you
will find a breakdown of your costs of these meetings.

I am sure you would have no objection to paying your portion
of these bills. This payment will be handled by a transfer of
funds from your entertainment account.

Please sign the bottom of this memorandum and return it to me
so that a transfer of funds can be made from your
entertainment account. Thank you.

Meeting Date Amount
10/15/82 7.72
10/22782 16.02
10/25/82 13.57
11/5/82 19.63
11/9/82 16.72
1/7/83 13.85
1/14/83 8.08
1/21/83 13 .69

.1/28/83 16,30
2/4/83 15.98
TOTAL $141.56

Signature



THE WHITE HOUSE

WASHINGTON

April 20, 1983

MEMORANDUM FOR: JAMES A. BAKER
FROM MICHAEL K. DEAVER |\
SUBJECT: Communication Strategy

Meeting Expenses

To equitably distribute the cost of our communication strategy
meetings from October, 1982 to February 4, 1983, below you
will find a breakdown of your costs of these meetings.

I am sure you would have no objection to paying your portion
of these bills. This payment will be handled by a transfer of
funds from your entertainment account.

Please sign the bottom of this memorandum and return it to me
so that a transfer of funds can be made from your
entertainment account. Thank you.

Meeting Date Amount
10/22/82 16.02
10/25/82 1357
11/%/82 19.63
11/9/82 L5 2
1/7/83 13.85
1/21/83 13.69
2/4/83 15.98

TOTAL $109.46

Signa;zii/




EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF ADMINISTRATION
Washington, D.C. 20503

April 15, 1983

MEMORANDUM FOR: PAT BYE
FROM: SALLY KORTLANG //k/

SUBJECT: FACILITIES EXPENDITURES FOR MARCH 1983

Attached you will find the monthly summary of your
facilities expenditures for the month of March.

TOTAL $.0

If you have any questions regarding these charges, please do
not hesitate to call me on extension 5809.

Attachment



