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\ 3 THE WHITE HOUSE / - ,( 5 .
WASHINGTON nl /kﬁ¢iﬂ’ ’ >
(g 4’7/(
April 6, 1983 fé—ﬂ{ &
- / V‘,Z / ) /
MEMORANDUM FOR: MICHAEL K. DEAVER v {/ ) _
/Y s ‘
FROM: THERESA A. ELMORE é il &'g,@,(,y( AN /
ADMINISTRATIVE OFFICER ¢V -

SUBJECT: STATUS OF FY 1983 TRAVEL AND \jg
ENTERTAINMENT BUDGET T

The table below indicates the status of the travel and - :
entertainment charges incurred by your office as of March 31, 1983
and the funds available for your use until March 31, 1983.

OFFICE OF THE DEPUTY CHIEF OF STAFF
March 31, 1983

Budget
Account until 3/31/83 Obligated to date Remaining funds
Travel $17,500 $12,980 $4,520
Entertainment $1,000 $1,432 -$432

Note that the charges include only those obligations reported to
the Administrative Office by the above date and additional
obligations incurred during this period but not yet reported will
be included in the charges when reported. Attached to this
memorandum is the itemized list showing the details of the travel
and entertainment charges summarized above. This document will be
provided to you on a monthly basis so that your office may budget
funds for these accounts accordingly.

As we have now concluded the first six-month budget period for
fiscal year 1983, the status of your office's travel and
entertainment funds will be reviewed so that allocations for the
second half of 1983 will accurately reflect your office's actual

usage and needs. The revised allocations will be provided to you
during April.

Attachments
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o
MEMORANDUM

THE WHITE HOUSE

WASHINGTON
March 29, 1983

MEMORANDUM FOR: SHIRLEY MOORE { (( (Q(&»\
FROM: LAURA EDDY (s /
ADMINISTRATIVE OFFICE Q
SUBJECT : PUBLICATION REQUEST: THE NATIONAL ENQUIRER FOR MR. DEAVER

Your request has been approved by this office and is being processed
for ordering and payment.

In the case of a subscription renewal, please disregard any subsequent
renewal notices. In the case of a new publication, you should expect
to receive your book, or the first issue of your subscription, in
approximately SEHXEEXEIGHE weeks.

four
Thank you for forwarding your request to the Administrative Office.



MEMORANDUM

THE WHITE HOUSE

WASHINGTON

March 25, 1983

T0; LAURA EDDY )\/

FROM; SHIRLEY MOORE <~
MICHAEL K. DEAVER'S OFFICE

N
PLEASE SUBSCRIBE TO NATIONAL ENQUIRER FOR

MR. DEAVER. ASAP, PLEASE. THANKS..



MEMORANDUM
THE WHITE HOUSE

WASHINGTON

March 25, 1983

TO: ADM OFFICE

FROM: PAT BKE;Zg

Adm Asst to Michael K. Deaver

SUBJECT: Frame request

Request: 1 8X10 red leather frame.

Purpose: To be used to display official photo in
the Office of the Deputy Chief of Staff.

Thank you.



THE WHITE HOUSE

WASHINGTON

March 16, 1982

MEMORANDUM FOR: SENIOR STAFF

FROM: JOHN F. W. ROGER
. DEPUTY ASSISTAN THE PRESIDENT

FOR MANAGEMEN

SUBJECT: - . GUIDELINES FOR EXPENDITURE OF THE
 ENTERTAINMENT- ALLOWANCE FOR THE
 EXECUTIVE OFFICE OF THE PRESIDENT

Congress has authorized and appropriated a modest sum to the
White House Office for official entertainment expenses of the
Executive Office of the President. The allowance is available
to cover expenses of those elements of the EOP which do not
have expense allowances included in their own appropriations : =
.accounts; that is, the White House Office, Domestic Policy
Staff, National Security Council, Council of Economic Advisers,.
and the Office of Administration. :

Procedures for Drawing on the Funds

Because the fund is appropriated as part of the White House
Office account, all expenditures from it must be processed
through the White House Administrative Office.

. Advance approval from my office is required before a planned
function can be funded from the account. Requests for approval
should be accompanied by a cost estimate.

Incidental entertainment expenses for which reimbursement is
sought should be forwarded to the Administrative Office, Room 1,
together with a receipted bill, a description of the purpose
and nature of the entertainment, and a description of the
category of guests.

Reimbursement may be declined if funds are not available or the
entertainment is inconsistent with the guidance given below.



- Entertainment

Page 2

’

Use ef Entertainment Funds

.

Appropriated funds nay not be ueed for' entertainment unless
specifically appropriated for that purpose, 43 Comp. Gen. 305.

Nor may funds appropriated to one agency for that purpose be
transferred to another.

Entertainment funds are not intended for the benefit of
government officers or employees. Thus, they may not be used
to pay for the cost of meals, theater tickets or other
entertainment for federal officials but only for thelr non-
government guests. There are two exceptions:

a. If a reception or similar event is scheduled for
the purpose of entertaining non-government guests,
the ‘entire amount may be charged as entertainment
expenses without deducting the cost of government
officials who are present.

b, If support staff who are not customarily expected
to work overtime are required to work during
dinner, entertainment funds may be used to provide °
them something to eat.

Entertainment funds expended should be proportionate to'tﬂe
circumstances and the identity of the guest, keeplng in mind

‘this Administration's commltment of frugallty in government.

For example:

) Mee*ings should not be scheduled for lunchtime if
a morning coffee and danish session would be as
productive.

© . Lunch or dinner expenses appropriate to a one-time

only foreign visitor may be considered excessive
with respect to a businessman who meets regularly
with government officials.

o} Efforts should be made to minimize the costs of
receptions being planned by using government
facilities or food service or by considering
cost in selecting the food and beverages to be
served.



THE WHITE HOUSE

WASHINGTON

March 10, 1983

MEMORANDUM FOR: MICHAEL K. DEAVER

FROM: THERESA A. ELMORE
ADMINISTRATIVE OFFICER

SUBJECT: STATUS OF FY 1983 TRAVEL AND
ENTERTAINMENT BUDGET

The table below indicates the status of the travel and
entertainment charges incurred by your office as of February 28,
1983 and the funds available for your use until March 31, 1983.

OFFICE OF THE DEPUTY CHIEF OF STAFF
February 28, 1983

Budget
Account until 3/31/83 Obligated to date Remaining funds
Travel $17,500 $12,166 $5,334
Entertainment $1,000 $785 $215

Note that the charges include only those obligations reported to
the Administrative Office by the above date and additional
obligations incurred during this period but not yet reported will
be included in the charges when reported. Attached to this
memorandum is the itemized list showing the details of the travel
and entertainment charges summarized above. This document will be
provided to you on a monthly basis so that your office may budget
funds for these accounts accordingly.

The information above has been provided to the Chief of Staff, and
thus it is imperative that these budgets be adhered to.

Attachments
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