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WHITE HOUSE 
CORRESPONDENCE TRACKING WORKSHEET 
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Date Correspondence 
Received (YY/MM/DD) '? / I o<{ I oi/ 

Gr' Ml Mail Report 

ROUTE TO: 

Office/Agency (Staff Name) 

at:!,/?~ 

ACTION CODES: 

A · Appropriate Action 
C · Comments 
D · Draft Response 
F · Fact Sheet 

ACTION DISPOSITION 

Tracking Type Completion 
Action Date of Date 
Code YY/MM/DD Response Code YY/MM/DD 

~D 
ORIGINATOR ?,/ I t1;/tolol ~ ti 11Jtrtl/ 
Referral Note: v(.~ ~-~,M<~ 

I I I I 

Referral Note: 

Referral Note: 

Referral Note: 

Referral Note: 

I • Info Copy/No Action Necessary 
R · Direct Reply w/Copy 
S • For Signature 
X · Interim Reply 

DISPOSITION CODES: 

A· Answered 
B · Non-Special Referral 

C • Completed 
S • Suspended 

FOR OUTGOING CORRESPONDENCE: 

Type of Response = Initials of Signer 
Code = "A" 

Completion Date = Date of Outgoing 

Keep this worksheet attached to the original incoming letter. 
Send all routing updates to Central Reference (Room 75, OEOB). 
Always return completed correspondence record to Central Files. 
Refer questions about the correspondence tracking system to Central Reference, ext. 2590. 
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Time: 
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B • Box/package 
C ·Copy 
D • Official document 
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H • Handcarried 
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0 - Memo 
P. Photo 
R · Report 
S ·Sealed 
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CBn · Presidential & First Lady's Correspondence 
n • 1 · Ronald Reagan · Nancy Reagan 

X • Miscellaneous 
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MEMORANDUM TO: 

FROM: 

SUBJECT: 

THE WHITE HOUSE 

WASHINGTON 

May 21, 1981 

APPROVED FOR 
Date. ~~"181 
nme. 1/·. lo 
Length. M ,.. --V 

Greg Newell" / 

Red Cavane~ 

Video-Taping for Teamster's 
Annual Convention 

Elizabeth informed me that the consensus of this morning's 
Senior Staff meeting was that we would go forward with the 
video-taped Presidential message fpr the Teamster's Con­
vention. Would you please(§onfirm that for me *!J that we 
can work on remarks. HC-P: ~ •• .., •. o t ~ 
If you have any questions, please call. 

cc: Robert Bonitati 



SCHEDULE PROPOSAL 

TO: 

FROM: 

REQUEST: 

PURPOSE: 

BACKGROUND: 

PREVIOUS 
PARTICIPATION: 

DATE: 

LOCATION: 

PARTICIPANTS: 

OUTLINE OF EVENT: 

REMARKS REQUIRED: 

MEDIA CONVERAGE: 

RECOMMENDED BY: 

OPPOSED BY: 

PROJECT OFFICER: 

)' 
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THE WHITE HOUSE 

WA S H I N G T O N 

May 11, 1981 

APPROVEO--FOR 
Date: IIH/11 
Time. II: JIJ • 
Length. 1f ,......_.o; 
Date 9<</fl GJN 

r } 
GREGORY J. NEWELL, DIRECTOR 
PRESIDENTIAL APPOINTMENTS AND SCHEDULING 

Elizabeth H. Dole ~ 

LV' ( 
t,,1.·' )r' , ... I, \ 

\ (A ,i' ,-' \ 

Video Taped Speech - Needed for June 1, 1981 

To recognize the 22nd union-wide gathering 
of the International Brotherhood of Teamsters 

More than 2,500 delegates will attend this 
Teamsters Convention which is the 22nd since 

v~': ·'I 
. /( 
f .. 

·I i (""'ct 

the union's founding in 1903. Another convention 
will not be held until 1986 . The Teamsters are 
the largest union to endorse the President. 
They had asked that the President address the 
convention . The vide taped speech will be used 
to open the convention. 

None 

Needed by June 1, 1981 DURATION: 5-10 minutes 

To be played at Teamsters Convention, Las Vegas, 
Nevada 

President 

Brief welcoming speech to Teamsters Convention 
to be taped/filmed and shown on the first day 
of gathering. 

Brief speech 

Reporters present at convention 

Secretary Donovan, Lyn Nofziger and Elizabeth Dole 

Robert F. Bonitati 



THE WHITE HOUSE 

WASH I NG TON 

REQUEST FOR SCHEDULING RECOMMENDATION April 23, 1981 

TO: Red Cavane~ Nofziger 

VIA: 

FROM: 

GREGORY J. NEWELL 

PATRICIA A. E. RODGER~ 

PLEASE PROVIDE---Y01JR1IBCOMMENDATI00-0N - T-HE-EOLLOWING 
REQUEST ~CONSIDERATION: -------------

EVENT .. ( QinqUinnicilJ. Conventi on of the International Brother~ood o ) 
• ~ams~~t~er~s~~--~~--~~~~~~ 

- -------
DATE: 

June 1-5 

LOCATION: Las Vegas, Nevada 

BACKGROUND: 

RES PON SE DUE : April: 28, 1981 

YOUR RECOMMENDATION: 

Accept __ Regret __ Surrogate __ Message Other~ 

IF RECOMMENDATION IS TO ACCEPT, PLEASE GIVE REASONS: 

- -- --- ........ 

-~ PR 2 4 R C'O 
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THE WHITE HOUSE 

WASHINGTON 

REQUEST FOR SCHEDULING RECOMMENDATION April 23, 

APPROVED f~y 
1°~~. /.i\ ~f I 
Length. 

TO: 

VIA: 

FROM: 

Red Cavaney, Lyn Nofziger / 

GREGORY J. NEWELL 

PATRICIA A. E. RODGER~ 

Date------ GJN 

PLEASE PROVIDE YOUR RECOMMENDATION ON THE FOLLOWING 
REQUEST UNDER CONSIDERATION: 

EVENT-: 

DATE: 

LOCATION: 

BACKGROUND: 

QinqUinniall Convention of the International Brotherhood of 
Teamsters 

June 1-5 

Las Vegas, Nevada 

RESPONSE DUE: ~il 28~j;_9Jit 
YOUR RECOMMENDATION: 

Accep~ Regret__ Surrogate__ Message Other 

IF RECOMMENDATION IS TO ACCEPT, PLEASE GIVE REASONS: 



THE WHITE HOUSE 

W ASH IN G T O N 

REQUEST FOR SCHEDULING RECOMMENDATION 

TO: Red cavaney:Gn Nofziger 

April 23, 1981 

VIA: 

FROM: 

GREGORY J. NEWELL 

PATRICIA A. E. RODGER~ 

PLEASE PROVIDE YOUR RECOMMENDATION ON THE FOLLOWING 
REQUEST UNDER CONSIDERATION: 

EVENT -: 
Qinquinniall Convention of the International Brotherhood of 
Teamsters 

DATE: 
June 1- 5 

LOCATION: Las Vegas, Nevada 

BACKGROUND: 

RESPONSE DUE: April 28, 1981 

YOUR RECOMMENDATION: 

Accept__ Regret__ Surrogate__ Message Other 

IF RECOMMENDATION IS TO ACCEPT, PLEASE GIVE REASONS: 



·· · - ·1·NTERNATIONAL BROTH-ERHOOD OF TEAMSTERS . .. 
CHAU-F-F-EURS • WAR-EHOUS-EM-EN & H-ELP-ERS 

0-F AM-ERICA 

25 LOUISIANA AVENUE, N.W. • WASHINGTON, D.C. 20001 

OFFICE OF 

• FRANK E. FITZSIMMONS • 
GENERAL PRESIDENT 

President Ronald W. Reagan 
The White House 
Washington, D.C. 20500 

Dear Mr. President: 

April 17, 1981 021704 

We in the Teamsters Union are delighted with the 
speed of your recovery and look forward to your resuming 
an active schedule of public appearances. We recognize 
that your energies must properly be devoted to dealing 
with the enormous problems facing this Country and that 
you must abide by your doctors' advice concerning restric­
tions on your activities. 

However, I would consider it to be the greatest 

lj:personal honor to have you address the quinquennial Convention 
of the International Brotherhood of Teamsters. Without ques­
tion, our 2.3 million members and their families would be 
deeply privileged by your presence. The Convention will be 
held between June 1 and 5, 1981 in Las Vegas, Nevada. 

I trust that your recovery and affairs of state 
will enable you to accept our invitation. 

FEF:rbp 

Very truly yours, 

Frank E. Fitzsimmons 
General President 
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